For successful examinees in:
•Entrance Examinations Offered to International Applicants from
Overseas
•Pre-Arrival Transfer Examination Offered to International Students
• Entrance Examinations for Applicants from Overseas Using International
Baccalaureate (IB)

◎Notice
・Please read this guide thoroughly, and complete the required procedures by the specified
deadline.
・Please note that all the dates and times referred to in this guide are based on Japan
Standard Time(UTC + 9).
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1. Message from the President
Congratulations and Welcome to Toyo University
Congratulations on your success in Toyo University’s entrance examination! I would like to extend
my warmest congratulations and welcome you all; you have achieved your goal of passing the
entrance examination as a result of your hard work. I am sure that you are now filled with joyful
expectations for your new life of learning that will start at this university. I hope that each one of
you will set a new goal and work toward achieving it. All our staff and faculty members will extend
our all-out support to make your college life fruitful.
Toyo University was founded in 1887 as a Philosophy Academy by Dr. Enryo Inoue, a philosopher,
and has become a prominent university in Japan, boasting a 134-year history. As of April 2022,
Toyo University has 13 undergraduate faculties with 46 departments and 15 graduate schools, and
two new faculties are scheduled to open in 2023. In addition to five campuses, located in Hakusan,
Kawagoe, Asaka, Itakura and Akabanedai, we also have a general sports center at Shimizu-cho in
Itabashi Ward, Tokyo. At these locations, we offer unique educational programs tailored to each
specialized field, as well as basic courses to develop an academic foundation that is common to all
faculties. All these programs correspond to the University’s founding motto: “The basis of all
learning lies in philosophy.” In any specialized field, we start by asking ourselves “Why do we learn
it?” to fully think about the meaning of learning, and then examine the methodology, “how do we
learn it?” before advancing the learning to “search for the truth.” The common goal is to acquire
our own solid way of thinking through these processes.
With our society affected by the worldwide spread of COVID-19 since 2020, we are now facing a
multitude of challenges that we cannot address by simply possessing knowledge. Issues on a global
scale are linked to regional issues, and are relevant to each of our lives. We must gather our wisdom
to address crucial issues that are relevant to human beings in living their lives as human beings,
such as the provision of medical treatment for all people, the elimination of poverty and
discrimination, problems pertaining to the environment, food and resources, building infrastructure,
and ensuring learning opportunities, which are consistent with the United Nations SDGs (17 goals
for sustainable development). Your learning at the University is a way in which you will participate
in the project as a human being toward solving global issues.
A university is a place that supports you in learning on this kind of grand scale and is a treasure
trove of human and material intelligence. In addition to attending the University’s academic courses,
you are also encouraged to voluntarily take every opportunity to learn through diverse forms of
international exchanges, clubs or circle activities, or by utilizing the vast collection of books in
libraries and databases, and thereby make your campus life fruitful.
Furthermore, through communicating with diverse people who have diverse values, you will deeply
question yourself, continue your search for fundamental value, and take various actions. To do so,
you are expected to develop the core within you and live your life with a solid belief that will not
be affected by changes in society. I sincerely hope that you will make full use of what Toyo
University offers to achieve this goal.
This is the beginning of your college life. The gate to the luxurious and precious world to which you
can devote yourself through learning has opened. Take the first bold step into this world!
Etsuko Yaguchi
President
Toyo University
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2. Process until Admission
Complete the necessary procedure in accordance with the following process.

Announcement of Successful Applicants

YOU ARE HERE!

Admission Procedure（P.6-14）
Complete the Online Admission Procedure and Payment of Tuition and Fees by
the admission procedure deadline.

Obtaining an Integrated Account and Admission Letter（P.1516）
After completing the admission procedure, an email will be sent to your
registered email address from Toyo University by December 22.
Follow the instructions in the email to obtain an integrated account*1 and
Admission Letter.
*1. An integrated account is the ID and password necessary to log on to the
on-campus system.

Check the “For New Undergraduate Students” Website（P.16）
The “For New Undergraduate Students” website will list important notices
from the faculty you are scheduled to enroll in, regarding topics such as
orientation and the pre-entry program. Please make sure you check the
website after completing the admission procedure.

Residence Status and Visa Application（P.20-23）
【Only for those who do not have a status of residence in Japan】
Obtain a status of residence and apply for a visa before you come to Japan.

Prepare Enrollment Procedure Documents（P.24-27）
Please prepare before coming to Japan so that there are no deficiencies.

From April 1 (Fri.)

Enrollment Procedure and Orientation（P.28）
Students must attend in person.

April 6 (Wed.)

Entrance Ceremony（P.30）
Check the University website and this guide for more details.

Early April

Course Registration and Beginning of Classes（P.29）
*Refer to the materials which will be provided during the Enrollment Procedure for
the information about course contents, class schedule, and course registration.
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Ⅱ．
Admission
Procedure

6

１.

Introduction to the Admission Procedure

◆1-1.

Admission Procedure Process

The admission procedure is completed by conducting the “Payment of Tuition and Fees (p. 8)”
and “Online Admission Procedure (p. 12)” by the admission procedure deadline. If you fail to
complete these procedures by the deadline, we will conclude that you do not intend to enroll in
Toyo University. Applications for the procedures after the deadline will not be accepted.（Deadline
for each admission procedure by 23:59 [Japan Time]）.

◆1-2.

Deadline for Admission Procedure

Complete the admission procedure by the following deadlines.
Deadline for
Exam Type

Faculty

Exam Day

Admission
Procedure

Entrance Exam Offered to International Applicants from Overseas

Type A

Faculty of Global and Regional

September 25（Sat.）

Studies

&27（Mon.）

October 15（Fri.）

Faculty of Global and Regional
Studies/

November 20（Sat.）

December 14

Information Networking for

&21（Sun.）

（Tue.）

November 20（Sat.）

December 14

&21（Sun.）

（Tue.）

and Regional Studies/International

November 20（Sat.）

December 14

Tourism Management/Information

&21（Sun.）

（Tue.）

November 20（Sat.）

December 14

&21（Sun.）

（Tue.）

Innovation and Design
Faculty of Economics/Business
Administration/Sociology/Global
and Regional
Studies/International Tourism
Type B

Management/Science and
Engineering/Information
Sciences and Arts/Life
Sciences/Food and Nutritional
Sciences
Faculty of Economics/Business

Hennyugaku/
Tennyugaku
(Transfer)

Administration/Law/Sociology/Global

Sciences and Arts/Life Sciences/Food
and Nutritional Sciences

Entrance Examinations for
Applicants from Overseas
Using International

All faculties

Baccalaureate

【Important Notes】
・ Admission fees, once paid, and submitted documents are not be returned.
・ Recently, some successful applicants tend to post their application result information on social
networking services such as Twitter, Facebook, and Instagram. Application result information
includes important personal information that is used for your Admission Procedures. Make sure
not to post this information on social media.
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◆1-3.

Payment of Tuition and Fees

Upon completing the Online Admission Procedure (P.12), please follow the instruction of the
website and complete the payment of the Tuition and Fees. Only credit card payments are
accepted for The tuition and Fees. Payments by overseas bank transfer are NOT
accepted.

▼Tuition and Fees (for students admitted in Academic Year 2022)
【Fees for students admitted through Entrance Examinations Offered to International
Applicants from Overseas】

(JPY)

We will not accept payments transferred through overseas banks.
«Remarks»
１. The admission fee is charged only in the first year.
２. The tuition above is the full amount before the 30% reduction. The figure in parentheses is the amount for
students eligible for a 30% reduction. If newly enrolled students pay the full tuition and are then applied a 30%
reduction after admission, they will receive a refund. If students in their second or subsequent years meet the
required academic standards and are determined eligible to receive a partial tuition waiver, a new bill with the
reduced tuition will be sent to them. For details on eligibility for a partial tuition waiver, see “Support Schemes
for International Students.”
３. Students can choose either a one-time payment for the entire amount at the time of the Admission Procedure
or pay the tuition, facility fee, lab fee and equipment fee in two installments per year.
４. Students enrolling in the Department of Global Diversity Studies, the Faculty of Sociology will participate in a
one-week “global diversity exercise” either in Japan or abroad during their first year. Therefore, they must make
a separate payment to cover the associated expenses (e.g., for transport, accommodations, educational
materials and meals) amounting to approximately 80,000 yen for an exercise in Japan and approximately
150,000 yen for an exercise abroad (or approximately 350,000 yen for students desiring a long-term program).
５. Some courses and majors may require payment of activity and/or training fees.
６. The admission fee is a form of concession. By paying it, successful applicants can obtain the position to enroll
in the Toyo University faculty/department or course of their choice. Therefore, the admission fee that you paid
will not be refunded even if you withdraw from enrollment. Submitted documents will not be returned.
７. Academic Fees and other fees may change for students who exceed the designated length of their course of
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study.
※Toyo University collects some fees on behalf of various organizations that request it to do so.

▼Tuition and Fees (for students admitted in Academic Year 2022)
【Fees for students admitted through Entrance Examinations for Applicants from
Overseas Using International Baccalaureate】

(JPY)

We will not accept payments transferred through overseas banks.
«Remarks»
１. The admission fee is charged only in the first year.
２. Students can choose either a one-time payment for the entire amount at the time of the Admission Procedure
or pay the tuition, facility fee, lab fee and equipment fee in two installments per year.
３. Academic society membership fees will be additionally charged to students admitted to the Department of
History, Faculty of Letters and the Faculty of Business Administration.
(JPY6,000 for the Department of History, Faculty of Letters; JPY4,000 for all departments of the Faculty of
Business Administration)
４. Students enrolling in the Department of Global Diversity Studies, the Faculty of Sociology will participate in a
one-week “global diversity exercise” either in Japan or abroad during their first year. Therefore, they must
make a separate payment to cover the associated expenses (e.g., for transport, accommodations, educational
materials and meals) amounting to approximately 80,000 yen for an exercise in Japan and approximately
150,000 yen for an exercise abroad (or approximately 350,000 yen for students desiring a long-term program).
５. Some courses and majors may require payment of activity and/or training fees.
６. The admission fee is a form of concession. By paying it, successful applicants can obtain the position to enroll
in the Toyo University faculty/department or course of their choice. Therefore, the admission fee that you paid
will not be refunded even if you withdraw from enrollment. Submitted documents will not be returned.
７. Academic Fees and other fees may change for students who exceed the designated length of their course of
study.
*Toyo University collects some fees on behalf of various organizations that request them to do so.
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Note: Ikuseikai:Student Support Association
Ikuseikai:Student Support Association was established to enrich academic and campus life through
extracurricular activities. The Association provides support to undergraduate students engaged in a wide range
of voluntary activities, ranging from academic and cultural activities to sports activities. For instance, Toyo
University’s Swimming Club has produced world-ranking swimmers, and its Track and Field Club has won the
annual Tokyo-Hakone collegiate ekiden road relay race four times. Such an outstanding performance by
students in extracurricular activities helps bolster other students’ sense of belonging to the University, creating
a more dynamic and vibrant campus community.
The Association also extends support to various projects and events (including concerts and volunteer
activities) that are implemented on the initiative of students, thereby helping young minds cultivate their
potential by enabling them to realize their dreams and achieve a sense of fulfillment.
Thus, the Association has an important role in giving students a sense of identity and providing an active
campus life through extracurricular activities.

Note: Hosuikai
Hosuikai, Toyo University’s parent association, is an organization which aims to encourage close
communication among the students’ guarantors (including parents) throughout Japan, assist in the further
development of the university, and work with the university to support student’s healthy mental and physical
growth.
The activities of Hosuikai are supported mainly through membership fees. Please refer to the website for details
on activities, event information and membership application procedure (payment of membership fees).
（http://www.toyo.ac.jp/parental/hosuikai/）
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◆1-4.

Withdrawal from Enrollment and Tuition and Fees Refund
Policy

≪Pre-Arrival Entrance Examination Offered to International Students (Type A/Type B)≫
As described in the Application Guidelines, the exam is offered to recruit those who intend to enroll
in the University if accepted. Therefore, successful applicants cannot withdraw from enrollment,
in principle. However, if you have difficulty studying at the University for some reason, including
illness, injury or financial difficulties, you may receive a refund for the tuition and fees that you
have paid, excluding the admission fee, provided that you submit a request for a refund through
the procedure designated by the University.
≪Pre-Arrival Transfer Examination Offered to International Students (including transfer from
designated schools) / Pre-Arrival Entrance Examination Offered to International Baccalaureate
Holders≫
If you are obliged to withdraw from enrollment after completing the admission procedure due to
unavoidable circumstances, you may receive a refund for the tuition and fees that you have paid,
excluding the admission fee, provided that you submit a request for a refund through the
procedure designated by the University.
【Procedure】Access the form for withdrawal from enrollment from the
following link or the QR code on the right, and enter the
necessary information. Your Application Result will be
necessary when entering the information.
After the information entered has been confirmed, you will
receive an email from Toyo University.
Form for withdrawal from enrollment：https://forms.gle/RnC3rPnUhtTDDZyB9
【Deadline】
≪Pre-Arrival Entrance Examination Offered to International Students (Type A/Type B) /
Pre-Arrival Entrance Examination Offered to International Baccalaureate Holders≫
March 11, 2022 (Fri.)
≪Pre-Arrival Transfer Examination Offered to International Students
(including transfer from designated schools≫
March 31, 2022 (Thu.)
※All deadlines above are in Japan Standard Time.
【Scheduled date of refund for tuition and fees】 late April 2022
【Important points】
1. Once you submit the form for withdrawal from enrollment, you will be considered as having
submitted a notification of withdrawal from enrollment.
Any cancellations after submitting the notification (submitting the form) are not allowed.
2. If you submit the form after the deadline, you cannot be allowed to withdraw from enrollment,
and tuition and fees excluding the admission fee will not be refunded.
3. Please make sure you obtain agreement from your guarantor before submitting the
notification for withdrawal from enrollment.
Even if you submit the notification (submit the form) without your guarantor’s consent, Toyo
University will consider that the form has been submitted with the consent of your guarantor,
and any cancellations after submitting the notification (submitting the form) will not be
allowed.
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◆1-5.

Online Admission Procedure

Access the following URL for the Admission Procedure and complete registration by 23:59 (Japan
Time) on the deadline (page 7).
Admission Procedure URL:
https://www.toyo.ac.jp/nyushi/admission/admission-data/internationalstudent/requirements-pre-arrival/
→Click "To the Admission Procedure website For applicants for
the Pre-Arrival Entrance Exam only" at the bottom of the page.

▼Important Notes
・You can register on a computer, mobile phone, smartphone or tablet.
・Make sure you complete the Online Admission Procedure and pay the Tuition and Fees by the
deadline.
・If you log in to the Admission Procedure website and leave the page with no activity for more
than 60 minutes, the network connection will automatically time out.
・To go back to the previous page, always use the “Return” button on the screen, not your
browser’s “Back” button. If you use the “Back” button on your browser, it will clear all the
information you have entered up to this point.
▼Preparation for printing
Ensure that your printer is ready to print before entering information on the registration form.
After entering all the information, please print out the registration form.

STEP1 Log into the Online Admission Procedure system.
Please enter the "Examination Number", "Personal ID" and "Password" notified on "My Page" at
the announcement of successful, and click Next.

STEP2

Check your Faculty / Department Information.

Please check that all the displayed information such as your entrance examination type, and the
faculty, department, course, and name are correct. If they are correct, select “Main Procedure”
and click “Next.”

STEP3

Enter information required for the Admission Procedure.

Enter the required information for both “1. Registration of Password” and “2. Registration of Basic
Personal Information”
1 ．Registering a PIN (personal identification number), etc. (Only for first-time registration)
1) Enter your PIN.
For your PIN, create a four-digit code, and click “Next.”
*You will need this PIN to use the automatic certificate issuing machine on campus after
enrollment to the University. The PIN will be valid until you graduate, so be sure to take a
note of the PIN.
2) Confirm the entry.
If the displayed information is correct, click “2. To register basic information.”
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*The “1. Registration of Password” screen will appear only for first-time access. Please
note that your PIN cannot be changed after registration.
2. Register basic information
*Select and enter information in all applicable fields.
*Please be aware that the contents displayed differ depending on the faculty, department
and course.
*You will see the date you submitted at the time of the application for Kana, date of birth,
and gender.
・Name
Enter your name (in Chinese characters or English letters) as it appears in your
passport. If you have a middle name, enter it the “Family Name” field.
*Even if you are an overseas national, your name will be registered in the order of
“family name + (middle name +) given name,” and appear in this order on your
Student ID Card.
・Name in English
Be sure to enter your name in English letters in the same order as it appears on the
right of your ID photo on your passport.
*The name you enter in the “Name in English Letters” field will be used to prepare the
documents necessary for proxy application for a residence status (see pages 16) and various
certificates in English issued by the University.
・Nationality
Select your nationality. (If your country does not fall under any of the countries listed, select
“Other.”)
・Telephone Number
Enter your mobile phone number.
・Email Address
Enter your computer email address. You can use an email address different from the one
you used for application.
・Permanent Address in Your Home Country
This postal address is used when sending a Certificate of Eligibility for Residence Status and
other documents from the university. Please provide an accurate address information to
ensure that you receive these important documents.
Please insert spaces to separate the numbers or words in your address (the house number,
town, city, province, state, country, etc.). Do NOT use commas (,).
e.g. [Unacceptable]
5-28-20, Hakusan, Bunkyo-ku, Tokyo, JAPAN
[Acceptable]
5-28-20 Hakusan Bunkyo-ku Tokyo JAPAN
・Telephone Number in Your Home Country
Please enter the phone number, starting with the country code, area code and phone number.
After entering all the requested information, click “Next.”
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STEP4

Confirm / Complete your entry

All the information you have entered up to this point is displayed. If any corrections or changes
are needed, click the “Return” button on the screen.
If everything looks OK, click the “Confirm” button to register the information you have entered.

STEP5

Complete the registration / Print out the registered information

A “Registration is completed” message will be displayed when you have successfully completed
your Online Admission Procedure.
Click “To Print screen” to print the confirmation and your registered information.
Please make sure to print out your registered information and retain a copy for your records.
Proceed to the screen for the tuition and fees payment procedure.

STEP6

Pay the Tuition and Fees

After completing the Online Admission Procedure, follow the instructions on the screen and
complete the tuition and fees payment procedures.
１．Select the amount of Tuition and Fees to pay
From the item “Tuition and Fees amount” displayed on the screen select the amount to pay
(either full payment or payment in two installments), and then proceed to the next screen.
Note: The entire sum should be paid when completing the Admission Procedure. However,
tuition fees, general equipment and facilities fees, lab fees and equipment fees can be
paid in two installments over the period of one year.
Note: Please refer to pages 8-9 for the breakdown of payments.
*Select “Full payment” or “Payment in two installments,” and confirm the selected
payment amount displayed in “2” below. Please note that once you proceed to the
next screen, any subsequent changes will not be allowed.
２．Confirm the selected payment amount
The payment amount you have selected will be displayed on the screen. Proceed to the next
screen if it shows the right amount. Note that once you proceed to the next screen you will not
be able to change the payment amount.
３．Enter the credit card information
Following the instructions on the screen, access the payment site for the payment amount,
enter your credit card information etc. and complete the payment procedure. Payment is limited
to one-time payment.
* Your credit card settlement will show two separate items, for the Admission fee and for the other
fees.
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2.

After Completing the Admission Procedure

◆2-1.

Obtaining an Integrated Account

The integrated account is the ID and password for using the on-campus system after admission.
After completing the Admission procedure, you will receive an email with the subject line “[Toyo
University] Admission Letter has been published by December 22, 2021.
After receiving the email, access the webpages in the order listed below, confirm your integrated
account ID, and register your password.
●Log on to the Online Admission Procedure system → Click Register integrated account
password at the bottom of the "Register Course Information" screen → Follow the onscreen instructions, confirm your ID and register your password
*Your password must contain at least six characters, including letters and numbers.
*This operation is only done once. It is possible to change your password after registration via
the “ToyoNet lnformation Technology Portal Site” (https://www.toyo.ac.jp/en/toyonet/ID/).
*The ID and password will be valid until you graduate from the University. Please keep a memo of
the ID and password so as not to forget them.

Click Register integrated account password.

Enter your desired password in the "password"
and "confirm" fields, then click "register."
※Please take care not to forget your password.

After registering your password, an email titled
"[No Reply] Password registration completion
notification" will be sent to the email address
that you registered during the admission
procedure.
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◆2-2.

Obtaining an Admission Letter

After completing "2-1. Obtaining an Integrated Account (p. 15)," you will be able to print out your
Admission Letter, so please follow the instructions below to do so. If you have not completed the
integrated account procedure, you cannot print the Admission Letter.
Log on to the Online Admission Procedure system → Click Admission Letter at the bottom
of the page, "Register Course Information" → Print after confirming that the information
listed on the displayed Admission Letter is correct.
During the enrollment procedure (p. 25), your Student ID Card will be issued in exchange for the
"Claim Ticket for Student ID" at the bottom of the Admission Letter. Tear off the "Claim Ticket for
Student ID," fill in your name and make sure you bring it with you to Japan.

東洋

◆2-3.

太郎

“For New Undergraduate Students” Website

We have a website that provides information for new Toyo University undergraduate students,
"To Spring 2022 New Undergraduate Students (For New Undergraduate Students Website)." The
website will list important notices from Toyo University and the faculty you are scheduled to enroll
in, with topics such as the pre-entry program and orientations held after arriving in Japan. Please
make sure you access and check the website after completing the admission procedure.
●“For New Undergraduate Students” URL

https://www.toyo.ac.jp/nyugaku/

*The website can be also accessed by logging on to the Online Admission Procedure System and
clicking on Website for Enrollee in the lower part of the “Resister Course Information” screen.
*The website can be accessed via the QR code on the right too.
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３．Information on Academic Society Fees
Those who enroll in the following faculties and departments will be members of each academic
society, so click "Click here" on the registration completion screen of the Online Admission
Procedure to proceed to the academic society fee payment procedure page, and complete
payment procedures such as payment registration etc. Due date of payment is within 10 days
after payment registration is completed. After completing the admission procedure, please
make the transfer within the expiration date.
Amount
Society name
Faculty Department
Remarks
of money
Department of
* Payment is needed only in the
Faculty
Hakusan
History
6,000yen first year.
of Letters
Shigakkai
(Day course)
The academic society fee is for
holding research presentations
All
and lectures and for issuance of
departments
publications.
(Day course)
〈Notes〉
Faculty of
1. In the Faculty of Letters, only
Business
Business
4,000yen
All
the History Department is
Association
Administration departments
eligible. Other departments are
(Evening
not eligible.
course)
2. After the transfer, please keep
the copy by yourself.
＊Contact: Budget and Accounting Section (mlkeiri@toyo.jp)

①About the activities of "Hakusan Shigakkai"
Hakusan Shigakkai is an academic organization run mainly by the Department of History, Faculty
of Letters, Toyo University. It is registered at the Science Council of Japan and one of the
organizations that support the development of history in Japan.
The members are mainly students, graduates, and faculty members of the history department,
but the organization is also open to general researchers.
The Hakusan Shigakkai has many colorful activities such as research presentations and lectures
at general meetings and conventions, monthly study groups, and co-sponsored study groups
with Toyo University research institutes. At the same time, we publish the academic journal
"Hakusan Shigaku" annually as a place to announce the research results of our members. This
scholarly journal has a report and correspondence section, and introduces trends in the
Department of History of Toyo University, such as introducing the titles of graduation thesis. For
students, it would be a good material to introduce the appearance of the department to others.
The Hakusan Shigakkai also holds welcome lectures for new students, graduation thesis
presentations, etc. for student members, who make up the majority of the members.
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②About the activities of the Business Association
Faculty of Business Administration (Day course)
Toyo University Part I Business Association is an organization composed of all students and
faculty members enrolled in the Faculty of Business Administration (Day course).
The purpose of this association is to create a place for independent academic research in the
Faculty of Business Administration, and to promote student research activities through it.
The main activities of Part Ⅰ the Business Association are holding research presentations and
lectures, and joint seminar briefings for first-year students in the fall and so on.
At the research presentation competition held in December, students share research results in
their respective seminars and take place discussions. The research presentation competition is
the core event of the Part I Business Association, and more than 400 students attend each year
and more than 130 teams will make presentations.
Faculty of Business Administration (Evening course)
Toyo University Part II Business Association is composed of all students and faculty members
enrolled in Part 2 Faculty of Business Administration.
It is a research organization that aims to promote research and interaction between students
and faculty members, and between students. The main activities of the Business Association are
lectures by external lecturers, company tours, student research presentations, etc. One of the
main activities is the research presentation conference, where students present the results of
their research in seminars.
■Enter payment information
Access the link from "Click here" on the admission procedure information registration completion
screen to open the academic society fee payment procedure screen.
※If you have closed the admission procedure information registration completion screen, please
access the admission procedure site "Toyo University Admissions Site" (p.15).
https://exam.52school.com/feeCVS-ap/feeCVS.EntryStart?schoolCD=045
①Payment type selection
Select the applicable faculty / department from the list displayed in the "Payment type".
②Basic information input
Please enter in the same way as the basic information for Online Admission Procedures.
*About email address
If you register your e-mail address, you will receive a confirmation e-mail about your registration
details after the registration is completed.
③Confirmation of payment method
Payment will be made at convenience stores and bank ATMs (pay-easy). Check the payment
method displayed on the screen.
*Detailed payment information such as payment number can be confirmed after registration.
④Click Next once you have entered all the information.
■Confirmation of payment information
The information you have entered will be displayed .
If there are no problems, click the register button.
To make corrections, click the back button to return and make corrections.
■Printing of registration confirmation form (Registration completed)
Registration is completed.
The "Registration Confirmation Form" will be displayed. Please print it out and keep it for yourself.
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■Payment method selection
Click the button on the payment site displayed on the registration completion screen, select the
payment method, and complete the payment procedure by the due date.
Payment can be made in one of the following ways.
(1) Payment at convenience stores
(2) Payment at a bank ATM (pay-easy)
The procedure differs depending on the payment method, so select the payment method on the
payment site and check the procedure.
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4．Status of Residence, Arrival in Japan, and
Accommodation
◆4-1.

Status of Residence upon Enrolling at Toyo University

（１）International students (students with non-Japanese nationality) to be admitted to Toyo
University are required to have the status of residence of “Student” or another status of
residence that permits a medium- to a long-term stay in Japan that is effective as of April 1,
2022. Persons with a status of residence that only permits a short-term stay such as
tourist status are not eligible to enroll in the University. Please make sure that you
confirm the conditions for cancellation of your admission as explained in 4-2 (2) below.
（２）International students who have been accepted for Admission to Toyo University can apply
for the status of residence of “Student.”（*）
*For undergraduate students
・International undergraduate students admitted to the Evening Course cannot obtain the
status of residence of “Student.”
・We will not apply on behalf of candidates for the entrance examination / common test
for university admissions that will be conducted after February 2022.
*For graduate students
・International students who are admitted to the Master’s Program in the Concentration in
SME Consultant Certification, the Course of Business, Accounting and Finance, the
Graduate School of Business Administration cannot obtain a status of residence of
“Student.”
・We will not apply on behalf of the Certificate of Eligibility for Residence Status for the
entrance examination to be held in February / March 2022.
（３）International students with a “Student” residence status can apply for a partial tuition waiver,
scholarships and other support programs available for international students. Although you
can enroll and study at Toyo University with a residence status other than “Student” that
permits a long-term stay in Japan, such a status does not enable you to enjoy the benefits
of the various support programs available for international students, such as partial tuition
waiver and scholarships. If you wish to use support programs for international students,
submit an “Application for Change of Status of Residence.”
（４）If, due to unavoidable circumstances, you are obliged to withdraw from enrollment at Toyo
University after completing the Admission Procedure, you may receive a refund for the
payments you have made (excluding the admission fee), provided that you submit a request
for a refund through the prescribed procedure by the designated deadline.
（５）Be sure to complete the pre-procedures, orientation, and school attendance procedures that
are carried out at each campus. Some faculties or departments may require new students to
follow another procedure beforehand, so if your faculty or department requires it, be sure to
follow the procedure.
（６）Please note that Toyo University will not be responsible for your inability to attend classes or
any other disadvantage that you may undergo due to the prescribed procedure, reapplication,
legal action for cancellation, or other circumstances.
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◆ 4-2.

Application Procedure for the Certificate of Eligibility for
Status of Residence

Admission to Toyo University requires you to have the status of residence of “Student” or
another status of residence that permits a medium- to a long-term stay in Japan that is effective
as of April 1, 2021. You must have a Certificate of Eligibility for Residence Status and a visa
issued, arrive in Japan carrying these documents with you, and submit your Residence Card to
the University, to complete the prescribed procedure by April 30, 2022.
（１）Proxy application for a Certificate of Eligibility for Residence Status
(i) When completing the prescribed Admission procedure, you may have an application for a
Certificate of Eligibility for Residence Status (hereinafter, COE) submitted to the Immigration
Services Agency of Japan on your behalf by a certified legal specialist for administrative
procedures designated by the University. If you wish to request Toyo University to carry out
a proxy application for residence status, check the necessary documents indicated in “★
How to ask for a proxy application for residence status” (P.17)below and carry out the
procedure promptly. After the screening process, the Immigration Services Agency of Japan
will issue the COE. After receiving the COE, the certified legal specialist for administrative
procedures designated by the University will send it to you. Upon receiving it, please
immediately visit the nearest Japanese embassy or consulate in your homeland or the country
where you currently live to go through the visa application process.
(ii) If you ask for a proxy application, you should have the status of residence of “Student.”
(iii) The proxy application procedure requires a Certificate of the Ability to Cover Educational
Expenses. It may take a long time to prepare this certificate, so you are encouraged to start
doing so as early as possible to allow a sufficient margin of time.
(ⅳ)When requesting that the University apply for your COE on your behalf, please accurately
provide the number of past applications and the number of issuances. In addition, if the COE
is not issued due to a false report made in the submitted documents and content provided,
the University will not accept requests for proxy application for reapplication.
(ⅴ) The screening procedure for a COE is conducted by the Immigration Services Agency of
Japan, while the screening procedure for a visa is conducted by the nearest Japanese
embassy or consulate. Even if a COE and/or a visa is not issued to you, Toyo University will
not take responsibility for it/them. Please note that if a COE is not issued, you cannot ask for
reapplication by proxy.
(vi) After arriving in Japan, you cannot change your status of residence from “Short-Term Stay”
to “Student,” in principle. Be sure to obtain a visa at the nearest Japanese embassy or
consulate in your country before you come to Japan.
(vii) Our university does not accept proxy application for university entrance exam and/or the
Common Test for University Admissions that are available from February 2022 onwards.
(2) If the University cannot confirm that you have obtained a Residence Card by April 30, 2022,
the University will cancel your admission to the University as of March 31, 2022, regardless
of the reason, even if you are in the process of reapplication or a legal action for cancellation.
In such a case, you can receive a refund for the payments you have made, excluding the
admission fee, provided that you submit a request for a refund through the prescribed
procedure.
(3) If you fail to complete the prescribed procedure by April 30, 2022 despite the COE, visa or
Residence Card you have already obtained, you will be dismissed from the University as of
April 30, 2022. In such a case, you cannot receive a refund for the admission fees and other
University fees (for the spring semester).
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★How to ask for proxy application for residence status

▼Notes

▼Deadline for
submitting the
documents
▼Necessary
documents &
where to submit
them

Be sure to write your name in Roman alphabets as it appears on your passport.
The University will not be held responsible for your failure to acquire the COE due to
any incompleteness in your documents.
Send the documents by the deadline date for your admission procedure (Japan Time).

An email will be sent from PUGS (Toyo University residence status application system
noreply-pugs@tugs.co.jp) to the email address you registered at the time of your
application. Login via the URL written in the email to enter the application information
and submit the necessary documents.
Inquiries: E-mail toyo-pugs@tugs.co.jp

（４）Other
All the necessary information regarding immigration, preparation for entry into Japan, and other
related matters will be posted and updated on https://www.toyo.ac.jp/ja-JP/internationalexchange/international/ for other students. Please make sure to check it regularly.

◆4-3.

Housing

The Toyo University International House is preferentially available for successful applicants of the
Pre-Arrival Entrance Examination Offered to International Students. The period of residence is one
year. You can view an outline of the accommodation on the webpage listed below. Also, you will be
informed of the details regarding application for those options through ToyoNet-ACE, which is listed
on "3-4. Future Provision of Information Regarding Status of Residence, Arrival in Japan and
Accommodation."

https://www.toyo.ac.jp/en/international-exchange/prospective/Study-Abroad-Program-atToyo/housing/
If you do not wish to live in the Toyo University International House, you will be requested to live in
the AI-House*1 or look for accommodation yourself. If you will look for accommodation yourself,
please refer to the following page.
https://www.toyo.ac.jp/en/academics/student-support/support/apartment/
※The Al-House is the new dormitory for international students that will open in March 2022.
Located next to the Akabanedai Campus of Toyo University, the dormitory provides private rooms
with meals. Please check ToyoNet-ACE for more details.

◆ 4-4.

Future Provision of Information Regarding Status of
Residence, Arrival in Japan and Accommodation

Information relevant before entering Japan, such as status of residence, arrival in Japan and
accommodation, will be distributed via the following website, so please check.
You will be able to access the website three business days after the announcement of application
results (excluding holidays designated by the University).
ToyoNet-ACE （“「【2022 春】Toyo International Student Application 2022 [Spring]」”Course）
URL: https://www.ace.toyo.ac.jp/ct/login
[How to login to ToyoNet-ACE]
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Go to the Entrance Examination website > Log in My Page > Confirmation of Examination Results and
enter the personal ID and password shown on the “Confirmation of Examination Results” screen as
your user ID and password.
(If you have any questions about how to log in, please contact: Center for Global Education and
Exchange at mlglobal@toyo.jp.)
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Ⅲ．Venue of
Enrollment
Procedure
*Eligible students are new students who have completed "II.
(page 6-23).
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Admission Procedure"

1．Introduction to the Enrollment Procedure
◆1-1.

Enrollment Procedure

Students who have completed the admission procedure are asked to please complete the
enrollment procedure after arriving in Japan to enroll in Toyo University. The enrollment procedure
involves submitting the documents required for admission and receiving materials from Toyo
University, such as your Student ID Card.
Prepare documents (1) to (9) listed below (1. Documents to be Submitted) in advance and bring
them to the enrollment procedure venue on the designated day and at the designated time. Please
check all the notes and instructions for each document and make sure that all the documents are
completed correctly.
*If you are found to have no intention to study, such as not registering for courses even
after completing the enrollment procedures, you will be expelled from the university.
* Be aware that student ID card will not be issued if the documents are incomplete. Your Student
ID Card will not be issued until all the required documents are properly submitted during the
Enrollment Procedure. You will not be able to get the student discount for commuter’s pass or
other benefits without your Student ID Card.

〔Documents to be Submitted〕
Documents

Notes

(1)

Claim Ticket for
Student ID Card

・Detach the ticket from the Admission Letter（P.16）, fill in your name, and
bring it to the venue.
*During the enrollment procedure, this is exchanged for your Student ID Card.

(2)

PLEDGE *

・Log on to the Online Admission Procedure system→Click PLEDGE at the bottom
of "Register Course Information," and print it on A4 (letter) size paper.
・If you want to correct the student’s name, please correct the registered
information and click “Pledge” again.
・ The names of the student and the guarantor must be written by each person
themselves.
(Student and guarantor signatures written by the same person will not be
accepted.)

1D10220999

東洋 太郎

東洋

(3)

Certificate
of
Graduation from
a Secondary
Education
Institution*
(equivalent to a
high school in
Japan)

一郎

・Please submit the original certificate.
* Please obtain a certificate of graduation issued after January 2022 if you
submitted a certificate of expected graduation at the time of application.
* The certificate must be prepared in Japanese, English or Chinese. When
submitting a certificate in a language other than the above, you must also
submit a translation of one in either of the three languages that it has been
verified by a public institution (the embassy, etc.), university or high school
(translations by the student or a private agency will not be accepted). If the
document contains more than one page, a confirmation seal must be affixed
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on every page. However, this does not apply if an apostille is attached to the
document.

(4)

Copy of
Passport*

・Attach a photocopy of the page showing your ID photo and name on the form
for the attachment documents, and submit it.
*Use the appendix of this guide for the form for the attachment documents.

(5)

Copy of
Residence Card
(both sides) *

・A residence card will be issued at the port of entry upon arrival in Japan. Before
submitting the form, please make sure that the photocopy is printed clearly.
*Use the appendix of this guide for the form for the attachment documents.

(6)

Copy of
Certificate of
Residence *

・After completing a necessary move-in registration at the municipal office,
you are requested to obtain the transcript of the residence certificate and
submit it to the University. Make sure that the certificate contains a correct
information concerning your legal status, such as nationality, visa status and
length of stay. The average fee for requesting one transcript of the residence
certificate is around 300 yen.
* We do not accept a photocopied certificate.

(7)

Original
Documents
concerning
English Language
Ability*
(Only for those
who submitted
this document
at the time of
application)

・Please submit the original document submitted at the time of application that
certifies your English proficiency.

(8)

Original
Certificate of
Japanese
Language
Ability*
(Only for those
who submitted
this document at
the time of
application)

・Please submit the original document of score certificate or score report of
“Examination for Japanese University Admission for International Students”,
or a passing certificate for the Japanese-Language Proficiently Test.

(9)

Original
Certificate of
Completion of
a University
Preparatory
Course*
(Only for those
who submitted
this document*
at the time of
application)

・Please submit the original certificate of completion of a university
preparatory course designated by Japanese Ministry of Education, Culture,
Sports, Science and Technology.
* Please obtain a certificate of completion published after January 2022 if you
submitted a certificate of expected completion at the time of application.

*Please fill in the student ID number (10 digits) of Toyo University on the top right corner of each
document of (3) to (9).
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〔Other Notes〕
●Contact Information of Guarantor and Emergency Contact Person
At the time of the Enrollment Procedure, the contact information of your guarantor and emergency
contact person will be registered. Be sure to obtain and confirm the relevant information before
your arrival in Japan so that you can register appropriately on the day.
・Name either of your parents as your guarantor, in principle.
・Information to be registered includes your guarantor’s name, address, home
phone number (including the country code if your guarantor lives outside
Japan), and mobile phone number.
Guarantor
※If your guarantor(s) does not reside in Japan, consult with the Education
Affairs Section with regards to the billing address.
・Name a person whose address and phone numbers are other than those of your
guarantor as your emergency contact person (any of your relatives, friends,
etc.).
・The University may contact your emergency contact person in the event that
Emergency
your guarantor cannot be reached in the case of emergency.
contact
・Information to be registered includes your emergency contact person’s name,
person
address, home phone number (including the country code if your emergency
contact person lives outside Japan), and mobile phone number. If you have
someone suitable who lives in Japan, name that person as your emergency
contact person.
●Use of Preferred Name
If you wish to use a preferred name for your school record, contact the Education Affairs Section at
the Enrollment Procedure.
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◆1-2.

The Date/Venue of Enrollment Procedure and Orientation

The enrollment procedure and orientation will take place at the following date and location.
Students are required to bring the submission documents (p. 20 and 21) and writing materials,
and attend in person. Please be sure to wear a mask when you come to school.
Campus

Faculty

Date and Time

Venue

Letters
Economics
Business
Administration
Hakusan

Law

We will update the information as soon as we decide.

Sociology
Global and
Regional Studies
International Tourism
Management
Science and

Kawagoe

Engineering

We will update the information as soon as we decide.

Information Sciences
and Arts

Life Sciences
Itakura

Akabanedai

Food and
Nutritional Sciences
Information
Networking for
Innovation and
Design

We will update the information as soon as we decide.

We will update the information as soon as we decide.
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2．Course Registration and Beginning of Classes
Refer to the materials which will be provided during the Enrollment Procedure for the information
about course contents, class schedule, and course registration.
Hakusan Campus
Course Registration Period

First Day of Classes

Period

Session Time

1st

9:00-10:30

2nd

10:40-12:10

3rd

13:00-14:30

4th

14:45-16:15

5th

16:30-18:00

6th

18:15-19:45

7th

19:55-21:25

Period

Session Time

1st

9:00-10:30

2nd

10:40-12:10

3rd

13:00-14:30

4th

14:45-16:15

5th

16:30-18:00

To be announced after enrollment.

Kawagoe Campus
Course Registration Period

First Day of Classes

To be announced after enrollment.

Itakura Campus
To be announced after enrollment.

Akabanedai Campus
To be announced after enrollment.

29

３．Entrance Ceremony
Date: April 6th (Wed.)
Venue: Nippon Budokan (Chiyoda-ku, Tokyo)

Time schedule
The detailed time schedule for the entrance ceremony
will be announced on the webpage as soon as it is
decided.

Toyo University website
Entrance Ceremony
information
Access the latest update
from here.
https://www.toyo.ac.jp/en
/news/academics/studentsupport/nyugakushiki/

Measures to prevent the spread of COVID-19 infections
・ Only new students will be allowed to enter the ceremony
venue. （As of Sep. 2021）
If any changes occur due to the spread of COVID-19,
we will announce them on the University webpage.
・ We will announce the measures to prevent the spread
of COVID-19 on the University webpage once we
decide.
【Notes】
・Carry your Student ID Card with you and be dressed suitably for the ceremony.
・The area surrounding the venue is expected to be crowded.
Please follow the directions of the University’s crowd control staff.
・There is no parking area for ceremony attendees.
・Please use public transportation.
・PR or advertising activities conducted by private enterprises around the venue have no relation
to the University. In addition, no student clubs are allowed to hold events around the venue.
・The entrance ceremony may be cancelled depending on the COVID-19 infection situation. In that
case, we will inform you through the University Website and other means.
* The University will bear no transportation costs.

Nippon Budokan
2-3Kitanomarukoen, Chiyoda-ku, Tokyo
Tozai Line, Hazomon Line, Toei Shinjuku Line
5 minute walk from Exit 2(Kudanshita Station)
15 minute walk from Iidabashi Station
13 minute walk from Jimbocho Station
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４．Miscellaneous
◆4-1.

Equipment students should prepare as much as possible

Toyo University prepares materials and requires students to submit reports using Word, Excel, and
PowerPoint in consideration of the fact that these apps are now de facto standard business tools in
Japan. Accordingly, you are required to have a Windows-based computer of your own to participate
in remote-learning classes.
The University offers PC classrooms, where Windows PCs are freely available. In addition, WiFi is
provided on campus. However, for remote learning, use of a computer for an extended period of
time will be necessary. Therefore, it is advisable that you prepare your own computer for remote
learning at home. While smartphones allow you to view materials and videos, they are not fit for
long hours of learning due to their limited screen size and compromised screen resolution.
Furthermore, iPads and other devices with no keyboard requiring direct screen entry are also not
suitable for writing long essays and reports.
If you have a Mac or a Chrome Book and are familiar with such devices, including for data
conversion, there is no problem in employing them for remote-learning classes, including for the
submission of reports. However, if you are not familiar with them, you will need to use a Windowsbased computer.
If you intend to buy a new PC, easy-to-carry laptops are recommended as you will very likely need
to bring your computer to campus.
The devices you will need to prepare for remote-learning classes can be summarized as follows.
Note: The recommended device and network environment may differ at the Faculty of
Information Networking for Innovation and Design. Please contact the Administration Section (mliniad-fs@toyo.jp).
【Recommended device/network environment】(Recommendation of Information Systems Section)

１．A laptop computer (Antivirus software (of any type) must be installed)
OS

Windows10(64Bit)

CPU

Intel Core i5, AMD Ryzen 5 or higher

Storage

HDD, SSD 256GB or higher

Memory

8GB or higher（Models with additional memory are recommended.）

Screen resolution

Full HD (1920x1080) or higher

Wi-Fi

IEEE 802.11 a/b/g/n/ac

Accessories

Webcam, Bluetooth, HDMI, USB3.1 GEN1 or later

(Factors influencing the speed of computer operations)
Memory: More memory is required when using multiple software programs simultaneously, such
as business software or statistics software.
A computer for which up to around 16 GB of memory can be added is recommended.
CPU: Higher performance allows for more stable operations.
HDD: With a larger volume, more data can be saved.
SSD: It has the same function as an HDD, but operations are quicker due to its faster response.
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2. Headsets
While many computers are equipped with speakers and a microphone, using a headset is
recommended for remote-learning classes due to audio quality reasons. Headsets are particularly
required in language courses to improve listening and speaking skills.
３．Network
WiFi is provided on campus. However, with the volume of data online constantly increasing, we
recommend that you use a network which does not limit communication volume and can maintain
a minimum upload/download speed of 10 Mbps, even at peak times, for studying at home. If you
opt for a fiber optic cable, a contract speed of at least 1 Gbps is desired.
・You are not required to purchase a new computer (students of the Faculty of Information Networking
for Innovation and Design, however, must prepare their own computer before admission).
・We provide PC classrooms, where Windows PCs are available to every student, and WiFi on campus.
・If you have any questions, please contact the relevant faculty listed on inquiries (p. 40).

◆4-2.

Purchasing a Student Commuter Pass

When you receive your Student ID Card during the Enrollment Procedure, you will get a sticker which
needs to be pasted on the back of your Student ID Card. Fill in your year of study, address, and
commuting route (including buses) on the sticker, paste it to the back of your Student ID Card, and
show it at the sales counter when you are purchasing the commuter’s pass. You may be requested to
show other types of documents if you would like to buy a pass for buses.
*Student ID Card and the sticker cannot be issued prior to the Enrollment Procedure.

◆4-3.

Student Life

(1) Commuting to the University
Toyo University encourages the use of public transportation for commuting. If, however, commuting
by public transportation is difficult, consult with your campus’s Student Affairs Office.
(2) Student Annual Health Checkup
Annual health checkups for all students will be scheduled in early April. Specific dates and locations
vary from campus to campus. For more information, please check the health checkup announcement
handout which you will receive during the Enrollment Procedure, and do not miss this health checkup.
If you do not get the annual health checkup, you will not be allowed to sign up for any sports classes,
and the university will not be able to issue a health certificate which can be used for applications for
study abroad, jobs, etc.
(3) Scholarships
Toyo University provides Tuition Reduction Scholarship and other programs to support international
students.
For more detailed information, refer to the Toyo University website, “Scholarships for International
Students” at the following URL (Academic Year 2021 data).
URL：https://www.toyo.ac.jp/academics/student-support/award/
Privately-financed international students who have passed the entrance exam are eligible to apply
for The Toyo University Tuition Reduction Scholarship for Privately-Financed International Students.
Students may apply for the scholarships after enrollment (Selection based on requirements). For
detailed information, including the period when the application form is available, please confirm the
above URL and the announcement after enrollment.
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Students who wish to receive the scholarships must be privately-financed and possess the “Student”
resident status. If you wish to change your resident status to “Student” to be eligible for the
scholarships listed below, apply for the change of status immediately. There are other requirements
for the scholarships.
(4) Toyo University International Students Insurance
This insurance system compensates for the cost of bringing family members to Japan when an
international student falls ill or is involved in an accident.
Eligibility
requirements

Insurance
coverage

Premium
Effective
period

1)

The student is an international student residing in Japan and enrolled
at Toyo University (regardless of whether expenses are government
or privately paid, and periods of absence from school).
2) The student has completed international student registration
procedures within the period designated by the University.
3) The student is enrolled in a health insurance scheme (such as the
Japanese National Health Insurance scheme).
• Life Insurance (up to 1,000,000 yen)
• Disability Insurance (4% to 100% of the life insurance benefit according
to the severity of residual difficulty)
• Rescue Expense Insurance (about 3,000,000 yen)
Free of charge (Insurance premiums are borne by the University.)
The period of Admission (Also applicable to periods of absence from
school.)

（5）Guarantor Support for Renting a Room

To rent a room in Japan, you need to have a guarantor, who will pay the rent on your behalf if you fail to pay
it. Japanese students can ask their family members or the like to be their guarantors. But international students
who have difficulty in doing so should use a guarantee company.
Toyo University signed a memorandum with Global Trust Networks Co., Ltd. in AY 2018. International students
from Toyo University can receive a 20% discount for the guarantor service from this company. Global Trust
Networks Co. Ltd. also offers room search services in multiple languages, including Japanese, English,
Chinese, Korean, Vietnamese and Nepali, with many apartments for international students available.
* The discount may not be applied to some apartments. For more details, please contact and check directly
with Global Trust Networks Co., Ltd.
● Global Trust Networks website: https://www.gtn.co.jp/

◆4-4.

Issuance of the Certificate of Enrollment

The Certificate of Enrollment (in Japanese) can be issued via certificate-issuing machines on each
campus, using your Student ID Card (200 yen for one copy). You will need to enter the 4-digit passcode
registered during the Online Admission Procedure. The procedure for issuing the Certificate of
Enrollment (in English) is different from that of the Japanese certificate. For details, be sure to refer to
the Student Handbook you receive at the time of enrollment.
*If you wish to apply by post or have your application issued at a convenience store, please check the
website.
https://www.toyo.ac.jp/academics/student-support/request/certificate01/

◆4-5.

Support for Students with Disabilities

Under “Toyo University’s Basic Policy on Support for Students with Disabilities” (available on the Toyo
website), Toyo University strives to create an academic environment in which students who have
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disabilities can participate in classes at the same level as those who do not. If you have any concerns
regarding your disability or need special accommodations, contact the university as early as possible,
even before your admission. The earlier you consult with the university, the better prepared you will be,
and the smoother you will transition into college life. Contact the Education Affairs Office or Student
Affairs Office with documentation (such as a medical certificate) that describes your disability.

34

Ⅳ．Academic
Rules and
Regulations/
Handling of
Personal
Information
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１．Academic Rules and Regulations
URL: https://www.toyo.ac.jp/students/regulations/

２．Handling of Personal Information
◆2-1.

Toyo University Basic Policy for Protecting Personal Information

The Educational Corporation of Toyo University (hereafter referred to as the “Corporation”) recognizes
the importance of protecting personal information, and shall protect personal information based on the
“Basic Polity” determined in the following, the “Regulations of the Educational Corporation of Toyo
University for the Protection of Personal Information,” and based on related laws including the “Act on
the Protection of Personal Information (2003, Act No. 57)” when acquiring, managing, using, providing,
and disclosing personal information based on our policy of respect for human rights.
1. Acquisition of Personal Information
The Corporation shall specify the usage purpose for personal information as clearly as possible, and properly acquire the personal information
for operations including education and research.
2. Handling of Personal Information
The Corporation shall handle any acquired personal information carefully and properly. According to the “Regulations of the Educational
Corporation of Toyo University for the Protection of Personal Information,” a chief privacy officer shall be selected who will be responsible for
the protection of personal information, and for improving this protection continuously.
3. Security Management Measures for Personal Information
The Corporation shall take necessary security management measures in order to protect personal information. In order to protect personal
information, technical security management measures for the information system and physical security management measures shall be taken,
and an organizational and personnel security management system shall be configured.
4. Provision of Personal Information
When personal information needs to be provided to a third party, principally, the Corporation shall notify this fact to the related person and
receive their consent. In addition, when providing personal information, necessary measures shall be taken to prevent leakage, loss and
falsification.
5. Responding to Disclosure, Etc.
When disclosure, correction, addition, or deletion is requested, the Corporation shall respond without delay. In addition, a “Board of Review for
Complaints” shall be established to respond quickly and properly to complaints against decisions related to disclosure, etc.
６．Handling of anonymously processed information
The Institution appropriately carries out the generation, safety management, provision to third parties, etc., of anonymously
processed information (information concerning an individual which is produced by processing personal information so that it
cannot be used to identify a specific individual, and neither can the personal information in question be restored).
7. Education and Training
The Corporation recognizes the importance of protecting personal information, and shall make efforts to improve the recognition of this by
faculty members. In addition to necessary and proper supervision and guidance, required education and training shall be provided to faculty
members who handle personal information in order to promote proper usage and protection of personal information.

◆2-2.

Handling of Personal Information at Toyo University

In recognition of the importance of our responsibility to protect personal information on students
(including those who have passed the entrance exam) and their guarantors (parents, etc.), Toyo
University (the “University”) handles all personal information respectfully and appropriately in
accordance with the following Basic Policy for Protecting Personal Information. If you do not agree
with the handling of your personal information as described below, or if you have any questions or
concerns, please contact your department office.
Note: The term “personal information” means information on a person who is alive and which can
identify a certain individual by their name, date of birth, etc. included in the said information.
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1. Please note in advance that personal information about students will be used and handled as
follows:
(1) Use of personal information about students during their enrollment
The University uses personal information about students’ names, addresses, grades, condition
of learning, career paths, etc. within the scope necessary to provide learning and student life
support for students. The University also uses those items of personal information to issue
certificates during students’ enrollment and after their graduation.
The University uses personal information about students’ guarantors (parents, etc.) and
emergency contact persons in order to provide student life support for students and manage
their safety, to collect tuition fees, and to send various information, announcements, requests,
or other documents from the University.
(2) Use of personal information about students after their graduation
The University uses personal information about students within the scope necessary to send
various information, announcements, requests, or other documents from the University.
２. The University provides third parties with personal information about students by the following
handling methods:
(1) In response to learning consultation and other requests from students’ guarantors (parents,
etc.), the University may issue Grade Reports directly to the guarantors (parents, etc.) as
needed and explain the students’ condition of learning, the conditions of their student lives,
etc.
(2) Provision for Toyo University Hosuikai
Hosuikai is an organization that aims to enable students’ parents or other guardians to closely
communicate with each other and cooperate in invigorating and developing the University
and to help in students’ healthy mental and physical development in cooperation with the
University. At Hosuikai’s request, the University provides personal information about students
only for the following purposes of use:
• Providing information on students’ faculties, departments, years and months of admission,
names, addresses, phone numbers, and guarantors (the names, addresses, and phone
numbers of parents, etc.) for the purposes of sending newsletters, holding branch general
meetings, creating a list of members and providing student life support
(3) The University will not provide third parties with personal information without obtaining
students’ own agreement in advance, except in cases based on laws and ordinances. When
the University provides third parties with personal information about students for the purposes
of education offered by the University and support for students’ learning and incidental
student lives, the University will disclose the recipients of personal information, the purposes
of use, etc. (on the University’s website or elsewhere). If you do not agree with the provision
of personal information, contact the section in charge at the University.
3. The University handles joint use of personal information about students as follows:
(1) Purposes of use
Conducting education and research at educational institutions run by the Toyo University
Incorporated Educational Institution; providing student life support; sending service information
materials concerning career support
(2) Items of personal data
Students’ names, student ID numbers (faculties; departments), and contact information
(addresses; phone numbers; email addresses)
(3) Joint users
Toyo University Facilities Co., Ltd.; Toyo University Global Service Co., Ltd.
(The two companies are wholly owned subsidiaries of Toyo University Incorporated Educational
Institution.)
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(4) Responsible manager: Toyo University Incorporated Educational Institution
4. Management and protection of personal information
In compliance with the Regulations for the Protection of Personal Information of Toyo University
Incorporated Educational Institution, Toyo University appoints a chief privacy officer, etc. and
establishes the Personal Information Protection Committee, etc., to further strive to ensure
appropriate and fair management and protection of personal information.

◆2-3.

Purposes of use

Please note in advance that the items of personal information we are asking you to submit will be
used and handled as follows:
The items of personal information, such as your name, address, phone number, guarantor information,
birthdate, legal domicile, educational background, and ID photo, will be used within the scope needed
for the University to provide education, and learning and coincidental student life support,
including the identification of students, the confirmation of qualifications for university
admission, and improvement of instruction and guidance methods. In addition, those items will
be also used to issue certificates during your enrollment or after your graduation, ask for donations, and
send documents from Hosuikai by post.
Documents to be submitted for
Enrollment Procedures
Claim Ticket for Student ID
PLEDGE
Copy of Certificate of Residence

Purpose of use
To verify an individual’s identity at the time of
handing over the Student ID Card
To identify the student and guarantor and to
have the student make a pledge upon
admission
To confirm basic information

Certificate of Graduation
Certificate of Completion of a University
Preparatory Course (if applicable)
Copy of Passport
Copy of Residence Card (both sides)
Original document that certifies your
English proficiency (if applicable)
Original of a document that certifies your
Japanese proficiency (if applicable)
Application for use of preferred name
(if applicable)

To verify eligibility for admission to university

To confirm preferred name
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Ⅴ．Contact/
Access
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１．Contact Information
◆1-1.

Important Points Regarding Inquiries

・When making inquiries, please do so after thoroughly reading the information in this guide and the
following website. Please first make inquiries by email or via the contact form.
●For

New Undergraduate Students

URL

https://www.toyo.ac.jp/nyugaku/

・University is closed on Sundays, public holidays.
・Opening hours in February and March will be shorter than usual. In addition, hours are subject to
change from April 1, 2022. Please check the latest information on the University’s website.

◆1-2. Where to Inquire Regarding the Online Admission Procedure,
the Enrollment Procedure, Orientation and Course Registration
Where to inquire depends on the faculty that you will enroll in.
Faculty

Contact office

Contact

Faculty of Letters

Education Affairs
Section for the
Faculty of Letters

✉ bungaku03@toyo.jp

Faculty of
Economics

Education Affairs
Section for the
Faculty of
Economics

✉ mlkeizai@toyo.jp
☏ +81(0)3-3945-7246

Faculty of
Business
Administration

Education Affairs
Section for the
Faculty of
Business
Administration

✉ mlkeiei@toyo.jp
☏ +81(0)3-3945-7255

Faculty of Law

Education Affairs
Section for the
Faculty of Law

✉ mlhou@toyo.jp
☏ +81(0)3-3945-8547

Faculty of
Sociology

Education Affairs
Section for the
Faculty of
Sociology

✉ 151_shakai@toyo.jp
☏ +81(0)3-3945-7623

Faculty of Global
and Regional
Studies

Education Affairs
Section for the
Faculty of Global
and Regional
Studies

✉ ml-grs-kyomu@toyo.jp
☏ +81(0)3-3945-4249

Faculty of
International
Tourism
Management

Education Affairs
Section for the
Faculty of
International
Tourism
Management

✉ ml-itm-kyomu@toyo.jp
☏ +81(0)3-3945-4248

Education and
Student Affairs
Section

✉ mlkawakyo@toyo.jp
☏ +81(0)49-239-1531

Faculty of Science
and Engineering
Faculty of
Information
Sciences and Arts

Hakusan
Campus

Kawagoe
Campus
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Office Hours (Japan Time)

(Mon.–Fri.)
(Sat.)

(Mon.–Fri.)
(Sat.)

10：00-13：00
14：00-16：00
9：30-12：45

10：00-13：00
14：00-16：45
9：30-12：45

Faculty of Life
Sciences
Faculty of Food
and Nutritional
Sciences
Faculty of
Information
Networking for
Innovation and
Design

Itakura
Campus

Akabanedai
Campus

Faculty of Human
Life Design

Administration
Section, Itakura
Campus Office

Administration
Section,
Akabanedai
Campus Office

✉ mlitakyomu@toyo.jp
☏ +81(0)276-82-9118

✉ ml-iniad-fs@toyo.jp

(Mon.–Fri.)
(Sat.)

(Mon.–Fri.)

9：20-12：50
14：00-16：50
9：20-12：50

9：30-13：00
14：00-16：45

✉ mlakyo@toyo.jp

◆1-3. Where to Inquire about Matters Excluding the Above
Contents

Contact office

Tuition and Fees

Finance Section, Budget
and Finance Department

✉

Student Support
Section, Student Affairs
Office

✉ mlgaku-f@toyo.jp
☏ +81(0)3-3945-7124

Foreign Students
with Tuition
Exemption or
Scholarship
Entrance
Ceremony
Student Support
Section, Student
Affairs Office
Inquiry about
Status of
Residence,
Visas, etc.

Contact

(Mon.–Fri.)

mlgakuhi@toyo.jp
(Sat.)

International Affairs
Office

✉
☏

mlglobal@toyo.jp
+81(0)3-3945-8279

Toyo University Support Office

✉
☏

toyo-pugs@tugs.co.jp
+81(0)3-3945-4264

for COE and Status of

Office Hours (Japan Time)

(Mon.–Fri.)
(Sat.)

10：00-13：00
14：00-16：45
9：30-12：45
10：00-13：00
14：00-16：45
10：00-13：00

(Sat.)

9：30-18：00
9：30-13：00

(Mon.–Fri.)

9：30-17：00

(Mon.–Fri.)

Residence（TUGS）

Integrated
Accounts,

Information Systems

Information

Office

https://www.toyo.ac.jp/forms/info_sys/inf01/

Devices
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－

２．Access
◆2-1. Access to each campus（http://www.toyo.ac.jp/site/access/）

● Hakusan Campus

● Kawagoe Campus

[Faculties of Letters; Economics; Business Administration; Law;
Sociology; Global and Regional Studies; International Tourism
Management]
[Faculties of Science and Engineering; Information Sciences
and Arts]

● Itakura Campus

[Faculties of Life Sciences; Food and Nutritional Sciences]

● Akabanedai Campus

[Faculty of Information Networking for Innovation and Design]
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◆2-2. Access to Hakusan Campus（Faculty of Letters/Economics/
Business Administration/Law/Sociology/Global and Regional Studies/
International Tourism Management）

＜Address and access＞
5-28-20 Hakusan, Bunkyo-ku, Tokyo 112-8606 Japan
▼ Hakusan Station on the Metropolitan Subway Mita Line
• 5-minute walk from Exit A3 to the Main Gate or South Gate
• 5-minute walk from Exit A1 to the West Gate
▼ Tokyo Metro Namboku Line, Hon-Komagome Station
• 5-minute walk from Exit A1 to the Main Gate or South Gate
▼ Sengoku Station on the Metropolitan Subway Mita Line
• 7-minute walk from Exit A1 to the Main Gate or West Gate
⚫

Classroom number (Hakusan)
Example:
(2nd digit is a numeral)
(2nd digit is “B”)
1 1 0 2
6 B 1 2
↓ ↓
↓
↓ ↓
↓
Bldg. Floor Room#
Bldg. Floor Room#

* “A” on the first digit means Building No. 10.
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◆2-3. Access to Kawagoe Campus (Faculty of Science and Engineering /
Information Sciences and Arts)

＜Address and access＞
2100 Kujirai, Kawagoe City, Saitama Prefecture 350-8585 Japan
▼10-minute walk from East Exit of Tsurugashima Station on the Tobu Tojo Line to New
West gate.
▶38 min. by express train or 45 min. by local express from Ikebukuro Station to
Tsurugashima Station on the Tobu Tojo Line
▶8 min. from Kawagoe Station to Tsurugashima Station on the Tobu Tojo Line
⚫
Classroom number (Kawagoe)
Example:
Four-digit number
Three-digit number
2
1
0 6
5
1
1
↓ ↓
↓
↓
↓
↓
Bldg. Floor Room#
Bldg. Floor Room#
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◆2-４. Access to Itakura Campus（Faculty of Life Sciences/
Food and Nutritional Sciences）

＜Address and access＞
1-1-1 Izumino, Itakura Town, Ora-gun, Gunma Prefecture 374-0193 Japan
▼10-minute walk from West Exit of Itakura-Toyodaimae Station on the Tobu Nikko
Line
▶ Tobu Nikko Line via Tobu Skytree Line Kitasenju Station → Itakura-Toyodai-mae
Station (express train, transfer at Minami-Kuribashi Station, 63 minutes)
▶JR Utsunomiya Line Ueno Station→Kurihashi Station (transfer) Tobu Nikko Line
Kurihashi Station→Itakura-Toyodai-mae Station （74 min）
●Classroom number（Itakura）
Example:
2

1

↓

↓

Bldg. Floor

０ 4
↓
Room#
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◆2-5.

Access to Akabane Campus (Faculty of Information Networking
for Innovation and Design / Human Life Design)

＜Address and access＞
1-7-11 Akabanedai, Kita-ku, Tokyo 115-0053 Japan
▼8-minute walk from West Exit of JR Akabane Station
▼12-minute walk from Exit 2 of Akabane-Iwabuchi Station on the Tokyo Metro Namboku
⚫

Classroom number (Akabanedai INIAD
Line
HUB-1)
Example:
3
2
0 1
↓
↓
↓
Floor Block
Door#
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⚫

Classroom
number
WELLB HUB-2)
Example:
2
02
0 1
↓
↓
↓
Floor Block
Door#

(Akabanedai

Ⅵ．Appendix
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学生氏名／Student Name

学籍番号／Student ID Number

パスポート・在留カードコピー貼付台紙
Submission Form for Copy of Passport / Residence Card
※外国籍の方のみ提出してください。Foreign nationals must submit this form.

パスポートコピー／Copy of Passport
こちらにパスポートのコピーを貼付してください。
Please attach a copy of your passport here.

在留カードコピー／Copy of Residence Card（both sides）
こちらに在留カードのコピーを貼付してください。
Please attach a copy of your residence card here.
(表面／Front)

（裏面／Back）

