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The university will NOT send you any documents regarding admission procedures.

Please download the documents from the website and proceed with the procedures by
yourself.

If there are any discrepancies between the Japanese version and the English version,
the Japanese version shall take precedence.




Table of Contents

[Admission PI‘OCGSSJ ............................................................................ 1
.HOW to Log in to the Admission Procedure Slte ................................................. 2_4
.AbOUt Application Procedure Site s s rerrtreertetrtasettsesettsssetssssotstssctssssctosssoresssos 5
I. Admission Procedures ....................................................................... 6_7

(A) Two-time Admission Procedure

B How to Complete Two-time Admission Procedure and Important Notes=+ === r=srerenraranaann 8
<1> The First-Phase Procedure (Admission Confirmation Procedurg)=====s=s=rsrerarararararanns 9
<2> The Second_Phase Procedure (Maln Procedure) ------------------------------------------- 10

(B) Two-time Admission Procedure (for persons whose Admission Fee is exempt)
BHow to Complete the Two-time Admission Procedure (for persons whose Admission Fee is exempt)

and Important Notes ----------------------------------------------------------------------- 11
<1> The First-Phase Procedure (Admission Confirmation Procedurg)======s=rsresrearararararanas 12
<2> The Second_Phase Procedure (Maln Procedure) ------------------------------------------- 13

(C) One-time Admission Procedure

BHow to Complete the One-time Admission Procedure and Important Notes=«rr=srrereenranannn 14
” Payment Of Tuition and Fees ................................................................. 15_22
”l Breakdown of TUItIOI’l and Fees ............................................................... 23_24
IV. Withdrawal from Admission and the Refund of Tuition and Fees after the Admission Procedures----25
V. Online AdmiSSion Procedures .................................................................. 26

BLogin/Register Course Information for the Admission Procedurg=- -+ - csrerrerrrrecrerencenee. 27

.AdmiSSion Confirmation Procedure ........................................................ 28

BMain ProOCEOUIE: » - s er e eeee ettt ittt ittt ittt et taaesaneennsenasanasanecnnnans 29-35
VI. Schedule after Completing the Admission Procedures: - - s cerererrrerereercnercncrcnerenns 36-38
VII. Frequently Asked Questions Regarding the Admission Procedures:-----rr-rsrrrrrrrereeeenene.. 39
VIIl. About the Status of Residence (Those with nationality other than Japanese) =:---cvcrevereee: 40-44
|X Toyo University Educationa| Loan .............................................................. 45
X. Long-term StUdy p|an System ................................................................... 45
XI. Undergraduate Courses as a Non-matriculated Students: - 46
XIl. Support through Special Disaster Scholarships for Students Affected by Natural Disasters=--+------ 46
X||| Support for Students Wlth D|Sab|||t|es .......................................................... 47
XIV. Housing Options (Toyo’s dormitories, and student apartments) =ccc-cceerreererererecneaenn. 48-50
XV. Regarding the Determination of the Candidates for the Toyo University Partial Tuition Waiver

fOf private|y Financed International Students ................................................... 51
XVI. Handling of Personal Information at Toyo University -, 52-53
Contacts

Access Map



[(Admission Process]

Please note that the bank transfer form for the payment of tuition and
fees will NOT be sent via postal mail.

After confirming your exam result

Announcement of Application Result

via “My page/~< 4 R— " please
perform the following via the

;

“admission procedure site/ A F 5
HA L7
1) Payment of tuition and fees

You are
here !

Admission Procedures

2) Online admission procedures

J

After the completion of the
admission procedures, please refer

\

Download and Confirm Required Documents

\
to Enrollment Procedure Guide on

our website.

/
-

J

\

Enrollment Procedure

_—

Attendance is mandatory. For
details, please refer to our website
and Enrollment Procedure Guide.

¢

Entrance Ceremony

For details, please refer to our
website.

.

Classes Begin

<
J

Admission in Fall 2025

Month of
Entrance Examination

Announcement Date of
Application Results

Admission Procedure Period

Entrance examination in August
(Admission in Fall)

September 3 (Wed), 2025

One-time procedure: September 3 (Wed) — September 8 (Mon), 2025

Admission in April 2026

Month of
Entrance Examination

Announcement Date of
Application Results

Admission Procedure Period

Entrance examination in August
(Admission in April)

September 10 (Wed), 2025

The first-phase procedure:

September 10 (Wed) - September 16 (Tue), 2025
The second-phase procedure:

February 26 (Thu) - March 4 (Wed), 2026

Entrance examination in November
(Admission in April)

December 3 (Wed), 2025

The first-phase procedure:
December 3 (Wed) - December 9 (Tue), 2025
The second-phase procedure
February 26 (Thu) - March 4 (Wed), 2026
[Concentration in SME Consultant Certification]
One-time procedure: December 3 (Wed) - December 9 (Tue), 2025

Entrance examination in February
(Admission in April)

February 26 (Thu), 2026

One-time procedure: February 26 (Thu) - March 4 (Wed), 2026

Entrance examination in March
(Admission in April)

March 11 (Wed), 2026

One-time procedure: March 11 (Wed) - March 17 (Tue), 2026




B How to Log in to the Admission Procedure Site

All admission procedures can be done via the “admission procedure site/ A22F#H 4 +.” Log in to “My page/< 4 R— " that you
created at the time of the application, follow the guide below and go to the “admission procedure site.”

URL for My page: https://exam-entry.52school.com/toyo-g/my/

My Page Login Screen
To log in, please enter your email address and password, and then click (Log in) button.

BFAFAFIRTAR—

Toyo University Graduate Schools My Page

TAR—DOIA
| <-r=—=002-> My page login

I 1471 > Login

A— LT LA IR T— I\“ﬁ)d; LT LIEEL, Please enter your email address and password below.
1D2OA—ILT FLATEBADTHABIETEZEA. The use of one email address with more than two applicants is not allowed.

A= RL-A
Email address

JIZAT—R
Password

I XA MR—TEHEH T TEIRDTT First-time users of My page

MHTRA = THEDAFIESI0DBENLET,
If you are a first-time user of My page, please create an account to start from 255,

I JARAT— FaEEBEDA  Those who forgot your password

AT —PFEENARIESh SRR EZEELET.
If you have forgotten your password, you may request a reset from <5 5.


https://exam-entry.52school.com/toyo-g/my/

My Page Menu Screen
After login, you will see the following screen. To confirm your application result, please click (Application Result) button
below.

XFHAX L3l N
i w—

Toyo University Graduate Schools My Page 4 MIS— =i Log out

RAFEARLAF YA R—>

RAR-T by

| YAR—A "3 — My page menu

STEPL HA4 > A% - 52

STEPL (5> AF% - #52 Reference and confirmation of the procedure guide SIER S\ R s
STEP3 &SR

FEERFARERDA P -y MEBEHA TV AZBRUTEE,
Refer to the online application guidelines of Toyo University Graduate Schools. STEP4 {HBHER

HAH > AB% - FeR2 anmn
HETEXORNOTATELSHEN, HEH0L<

H3HMR EHIRR T SNEZRETEET. :
Reference and confirmation of the guide of A=\7 FLAZSE
the admission procedures

JRO—FZEE

STEP2  EAEROEECFER Registration and confirmation of personal information

FEAFAZRCHAIZENEREREIZCENTEET.
BABRZEEORRCESO TERLTTEL,
You can register personal information that is used for the university.
Y TICHBBERER T UBABRBEE T3 ENTEHEEA
Once you have completed the online application, you cannot change the information registered.

BABROESR - BELHR

EREOBARRORE - K&, MEHTEFT.

Registration and confirmation of your
personal information

STEP3  HEEZ$% Online Registration of application

EEAFAFEROAFHRBICHBEZSE LT,
Online registration for the Entrance Examination of Toyo University Graduate Schools

HBASER HFEEER(C
BEQOERICHE > TLHICOERBREANL. ZOR ED

Go

BEBR - WU T AL
Registration and application

STEP4  HEEFEE2 Confirmation of application

FEEARFAEROAZHB(CHBAER U ERERREVEETET.
You can check the entered information for the Entrance Examination.

HHBARERD HHFABRER(C
FAFROATHRCHERR UL BRERZL ED

Go

ERIET.
Confirmation of the registered application

EEER X=)L7 BLZAZEE
BeFroeZERZEZIEA |00 [ttt oA hOOAVRADA—IL
WELET. PRLAZZEETZET.
Application Result Change your email address
JIRD—FEE
""" |  EHYAOIAUAD/IRD
—RZZEETEET.

Change your password



Announcement of Application Result Screen

After you click button, you will see the following screen. To confirm your application result, please click | &&fERES

(Application Result Inquiry) button below.

RAFARFAF P o = = = A2y NHER

Toyo University Graduate Schools Online Application

I E5185—E List of application result (s)

4

##=s Exam Category Zgapmal Desired Graduate School &z3=« Application Result

1001 [4AA%] AL - 28— (e ST TR SEREEN SRE - BEETEY -2 (5fE P
A = faRm

O ol A O
Application Result Inquiry

Return to My page

Announcement of Application Result (Individual) Screen
If you are a successful applicant, please click (Go to Admission Procedure) button and go to the admission procedure
site.

ﬁ“ij‘(ﬁ ZFIX - R -
: oo [ TR (D

Toyo University

%) Online Announcement of Application Result (s) (Individual)

&E4EE Application Result (s)
Your desired graduate school, course, program

and time of admission are displayed here.

TERE = 00000 D)5 (1,
Application result (s) for the applicant with examinee number eeeee : V

1.5 751 FRER LERFEN &nE - BEEYEF -2 2158 MBS (4BAF)

BHTESCENET, = “&1&" — Congratulations! You passed the exam. Please continue on with the admission procedure.
BlEmE. AFFEAIT->TLREL. “A&H" — We are very sorry, but you did not pass the exam.

SAEREASEHECLE CTHRIL. EEREF L TUEZEL, ERCLIBREHTVFER A

 amana v
WEEETITGETES  please print the Notification of Application Result as necessary. We do not send it to you by post.

CE5NBAFFHERITRETD.,
Click here to start admission procedure.

FEEE
WEBLTERCERUVNFE. ) I SE2KEDTFTCERLTHNFT,

B3 Close *




B About Admission Procedure Site

FFRF

z

Toyo University

[FEED TAFEFHROLED ] ZHRL. COBEENS THEEMATFR] XV A2 S1 2 AFFH] 217> TS,
BRUEARARICEC TFRAENRRDZ D, 8T TAEFROLSN] 2T —FHIZS0,
E7z. FEROAFFHRIBRCEDNRONBRICHERD £, AFFHRZTO> TS,

BRENZAADBERIEHT 1 b [BBEDAN] ZRRLTHEDET. AFFHRICHT BIEREOERLHBHS EZ2MIHER U
FITDOT, BIMRLTIZE,

WEFEHT A MIBHELIAL, PDFORIEIATERVMEAR. SE5KD., #HERBEHZLU TVWSIMERLTI RS,

B, B/NCJURKCDVTIE, #HEBBEABLELTOTE, BEVDBECK> TIE, —EMMEENESELIRANT ERBNETD,
Bl E 0T, AZFRIEPCIHERZFIBLUTIT> TIEEL,

AZFFHROLBD  »
Admission Procedure Guide

Access the Admission Procedure Guide
via the button below, and perform the
Tuition and Fee Payment Process and
the Online Admission Procedures.

Be sure to read the Admission Procedure
Guide before you perform the procedures
because the procedures vary depending
on the entrance examination taken.

In addition, before you perform the
procedures, confirm that the following
pieces of admission procedure
information shown are correct.

If the admission procedure site does not
properly work or if you cannot browse
PDF documents, click here =55 to
check whether your device meets the
system requirements.

Please note that, if you use a mobile
device, some functions of the site may
not properly work even if the device
meets the system requirements. In
principle, please use a computer to
complete the admission procedures.

I AZFHeIEER  Admission Procedure Information

AstA “Admission Procedure
Exam Category » Information”
HRA -8R - 0—2 - BE Exam Category (enroliment
Graduate School, Course and Program month), graduate school,
SiEEES A - course, program admitted to,
icant’ [Note] You can find this Number on your Application Result. .
Successful Applicant's No. and successful applicant’s
No. are displayed here.
I AZFFfE Admission Procedures
“Admission Procedures”
Status of admission
[#nf3 4 AF#5] [Tuition and Fee Payment Process] > procedure is displayed here.
AR FEEE X TICHMTEOMATERIT O T EE, i is
AF—HR Co_’n_wllthe?ﬁhe procedure f% paying tlifi i?rﬁ:lﬁd fe<es by the deadline for the admission procedure. Status displayed here is “Not
Status [A> 5> A%F#] [Online Admission Procedures] Completed” version.
A SA D AEFHET O TIEE,
Please complete the online admission procedures.
“Payment Method
T SIAFR l TUITEDEE  » Registration”
Not Completed  Tuition and Fees Payment Process st L il “Payment Process”
[ZHITEDBIR] £0. STHITFFERRU TS, Please click [JE2br0t L B button, and select payment [method. Click here to go to the
payment process page.
“Tuition and Fee Payment Process” »| (—p.15)
. . . . L Please select full payment or
Your payment information (amount and due date of the one-time or two-time admission procedure, . pay
; ) installment payment.
etc.) will be displayed here. :
. . Respective amount and due
Please check the Japanese-English translation for each word below. )
date are displayed here.
ES 2 SSAS ] S =43 . .
alﬁidﬁiééﬁoiﬁres Regsaton of Ssdent ot “Registration of Student
»| Information”
CESHSEAIER. FRIEAIBHREDEIFE1To T Z ), Register student information, guarantor information, etc. here. "1 Click here to go to the online
admission procedure page.
(—p. 26)

Please click (Registration of Student Information) button, register student information, and guarantor information and so on.

Japanese-English Translation for Tuition and Fee Payment Process

[F#X 4% : Procedure category]

—EAZF# - One-time admission procedure

—§E . 2 (AZL2E) : One-time: full payment (with admission fee)

— . 2 (AZE£ET) : One-time: installment payment (with admission fee)

2BXBE A F 4 - Two-time admission procedure

1R (AZEHALOHA) : first-phase (payment of admission confirmation fee only)
2R . &% : second-phase: full payment

2R : 534K : second-phase: installment payment

[£%8 : Amount]

[$M ALK - Payment status] kA4 : Notpaid A€ : Paid
[ZLWVEAMR : Due date A% H : Date of payment]

[RF—% R : Status] kF#i : Not completed AZEHAFHSET : Admission confirmation procedure completed 52T : Completed

— 5 —




I . Admission Procedures

Three types of admission procedures

There are three types of admission procedures: (A) Two-time admission procedure, (B) Two-time admission procedure (for persons
whose Admission Fee is exempt) and (C) One-time admission procedure.
Deadlines and procedures vary depending on the type of the admission procedure. To ensure that the appropriate procedure is
performed, please use the flowchart (see p. 7).
(A) Two-time admission procedure
This procedure is designed for successful applicants who are to be enrolled in April via an entrance examination held in August
or November and who do not fall under the "(B) Two-time admission procedure (for persons whose Admission Fee is exempt)."
(B) Two-time admission procedure (for persons whose Admission Fee is exempt)
This procedure is designed for successful applicants who are to be enrolled in April via an entrance examination held in August
or November and who are advancing to a graduate school from an undergraduate faculty of Toyo University (excluding
correspondence courses and Toyo University Junior College) or who are advancing to a Doctoral Program from a Master's
Program of Toyo University.
(C) One-time admission procedure
This procedure is designed for successful applicants who are to be enrolled in Fall via an entrance examination held in August
or who are to be enrolled in April via an entrance examination held in November*, February or March.
*Only for the Concentration in SME Consultant Certification via an entrance examination held in November

In all cases, (A), (B) or (C), you need to take the following two steps prior to the deadline of the admission procedures.

Payment of tuition and fees

For the breakdown of tuition and fees, please see pp. 23 - 24.

(A) Two-time admission procedure: The admission confirmation fee (the amount equivalent to the admission fee) must
be paid in the first-phase procedure (Admission Confirmation Procedure), and the remaining amount of tuition and fees
must be paid in the second-phase procedure. If you complete the second-phase procedure, the admission confirmation fee
(the amount equivalent to the admission fee) will be applied towards your admission fee.

(B) Two-time admission procedure (for persons whose Admission Fee is exempt): Tuition and fees, excluding the
admission confirmation fee (the amount equivalent to the admission fee), must be paid in the second-phase procedure.

(C) One-time admission procedure: Tuition and fees, including the admission fee, must be paid in one lump sum.

Performing the online admission procedure
(A) Two-time admission procedure: Complete registration for "Admission Confirmation Procedure" in the first-phase
procedure and for "Main Procedure" in the second-phase procedure.
(B) Two-time admission procedure (for persons whose Admission Fee is exempt): Complete registration for "Admission
Confirmation Procedure" in the first-phase procedure, and for "Main Procedure" in the second-phase procedure.
(C) One-time admission procedure: Complete registration for the "Main Procedure."

What you need to do in Admission Procedures

Payment of tuition and fees Online admission procedures
First-phase Payment of admission confirmation fee (the o ' .
. . Admission confirmation procedure
procedure amount equivalent to the admission fee) only
(A)Two-time -
admission procedure Second- Payment. of tumo_n qnd fees,
excluding admission fee .
phase oo ; . : . Main procedure
(the admission confirmation fee will be applied
procedure L
to your admission fee)
(B)Two-time First-phase

issi No need to pay any fees at this stage Admission confirmation procedure
admission procedure procedure

(for persons whose

Admission Fee is Seﬁ:::_ Payment of tuition and fees, Main procedure
exempt) prgce dure excluding admission fee P

Payment of tuition and fees,

(C) One-time admission procedure including admission fee

Main procedure

*Successful applicants who fail to complete their admission procedure by the specific due date(s) shall be considered as unwilling
to be enrolled in Toyo University Graduate Schools. You will not be allowed to proceed the admission procedure outside of the
admission procedure period.




\ Please check the type of procedure you should perform, and go to the relevant pages.\

<Entrance examination month>

Entrance examination
in August

Admission
in April 2026

Admission
in Fall 2025

Entrance examination
in November

Entrance examination

Are you advancing
to a graduate
school from an
undergraduate
faculty of Toyo
University
(excluding
correspondence
courses and Toyo
University Junior
College) or are you
advancing to a
doctoral program
from a master’s
program of Toyo
University?

<Type of procedure>

NO

(A) Two-time
admission procedure

Go to pp. 8-10

YES

(B) Two-time
admission procedure
(for persons whose
Admission Fee is exempt)

Go to pp. 11 -13

in February

Entrance examination

(C) One-time
admission procedure

Go to p. 14

in March

A: Other than those who are to be enrolled in the Concentration in SME Consultant Certification
B: Those who are to be enrolled in the Concentration in SME Consultant Certification




(A) Two-time Admission Procedure

B How to Complete Two-time Admission Procedure and Important Notes

[Subjects of Two-time Admission Procedure]

For successful applicants to be enrolled in April via an entrance examination in August

For successful applicants to be enrolled in April via an entrance examination in November (excluding the Concentration in SME
Consultant Certification)

*If you are a student who is proceeding to a graduate school after the completion of a Toyo University undergraduate course

(excluding correspondence courses and Toyo University Junior College) or who is proceeding to a doctoral program after the

completion of a master’s program of the university, please see “(B) Two-time Admission Procedure (for persons whose Admission

Fee is exempt)” (See p. 11).

4 Announcement Dates of Application Results ¢
Entrance examination in August 2025 (Admission in April) — September 10 (Wed), 2025
Entrance examination in November 2025 (Admission in April) — December 3 (Wed), 2025

The two-time admission procedure consists of <1> and <2> phases below. Please complete both phases by the end of the designated

admission procedure period.
After the completion of each step, place a checkmark in the checkbox on the right side.

Log in to My page and perform the admission confirmation fee (the amount equivalent to
the admission fee) payment process (See pp. 15 - 22)
Complete the online admission procedure (Admission Confirmation Procedure)
(See pp. 26 - 28)
Admission procedure period for the above and
<1> Entrance examination in August 2025 (Admission in April) - September 10 (Wed) — 16 (Tue), 2025
The first- Entrance examination in November 2025 (Admission in April) - December 3 (Wed) — 9 (Tue), 2025
phase
procedure
(p-9)
The first-phase procedure (Admission Confirmation Procedure) has been completed.
IMPORTANT: Your admission procedure has not been completed yet!
Make sure you complete the second-phase procedure online
by the end of the designated procedure period.
Please make a note of the second-phase procedure period
on a calendar or in a planner so as not to forget.
Log in to My page and perform the tuition and fees payment process (See pp. 15 - 22)
Complete the online admission procedure (Main Procedure) (See pp. 29 - 35)
<2> Admission procedure period for the above and
The second- Entrance examination in August and November 2025 (Admission in April) — February 26 (Thu) — March 4 (Wed), 2026
phase
procedure
(p- 10)
The second-phase procedure (Main Procedure) has been completed.
[ All admission procedures have been completed! |




<1> The First-Phase Procedure (Admission Confirmation Procedure)

Successful applicants are required to complete both steps and by the end of the first-phase procedure period.
Please note that the procedure period varies depending on the month of the entrance examination.

4 N

1 | Payment of admission confirmation fee (the amount
equivalent to the admission fee)

Log in to the My page and perform the admission confirmation fee (the amount equivalent to the admission fee)
payment process. (See pp. 15 - 22)

2 | Online registration for your admission procedure
(Admission Confirmation Procedure)

Enter the necessary information online for your admission procedure (Admission Confirmation Procedure). (See
pp. 26 - 28)

The first-phase procedure has been completed!

Make sure to complete the second-phase procedure (Main Procedure) during the period from February 26 (Thu)
to March 4 (Wed), 2026. (See p. 10)

\_ /

Note: There is no order as to which step you should take first.

[Important Notes]

*You must complete the “payment of admission confirmation fee (the amount equivalent to the admission fee)” and the
“online registration for admission procedure” by the end of the first-phase procedure period specified. If you fail to
complete the first-phase procedure by the designated due date, we will conclude that you do not wish to be enrolled in the
graduate school of Toyo University. The first-phase procedure cannot be carried out outside of the first-phase procedure

period.

*In the process of payment of tuition and fees, payments made in person at the university office or payments by international
bank transfer will not be accepted.

*If you complete the second-phase procedure (Main Procedure), the admission confirmation fee (the amount equivalent to the
admission fee) will be applied towards your admission fee.

*The admission confirmation fee (the amount equivalent to the admission fee) that has been paid will not be refunded for any reason
including withdrawal from admission, as it is a “consideration for obtaining a position that will enable the applicant to enroll in a
graduate school and course at Toyo University Graduate Schools for which the applicant has been accepted.” Submitted documents
will not be returned.

*The tuition and fees with the exception of the admission confirmation fee (the amount equivalent to the admission fee) that has been
paid will be refunded if the university accepts your request for withdrawal from admission.
No refund will be made in any other case, including an erroneous payment regardless of the circumstances. Bank transfers are not
accepted.



<2> The Second-Phase Procedure (Main Procedure)
Successful applicants are required to complete both steps and by the end of the second-phase procedure period.

4 N

3 | Payment of tuition and fees
Log in to the My page and perform the tuition and fees payment process. (See pp. 15 - 22)

4 | Online registration for your admission procedure
(Main Procedure)

Enter the necessary information online for your admission procedure (Main Procedure). (See pp. 29 - 35)
*Please allow sufficient time for the completion of your admission procedure, which requires the entry of a lot
of information.

The second-phase procedure has been completed!

\_ /

Note: There is no order as to which step you should take first.

[Important Notes]

*You must complete the “payment of tuition and fees” and the “online registration for admission procedure” by the end of
the second-phase procedure period specified. If you fail to complete your second-phase procedure by the designated due
date, we will conclude that you do not wish to be enrolled in the graduate school of Toyo University. The second-phase
procedure cannot be carried out outside of the second-phase procedure period.

*In the process of payment of tuition and fees, payments made in person at the university office or payments by international
bank transfer will not be accepted.

*The second-phase procedure will only be conducted for the graduate school and course in the entrance examination category for
which you paid the admission confirmation fee (the amount equivalent to the admission fee) in the first-phase procedure (Admission
Confirmation Procedure). Therefore, if you are admitted to a graduate school and course at the university (including the same one)
for a different entrance examination category and wish to enter the graduate school and course, you must pay the admission
confirmation fee (the amount equivalent to the admission fee) again.

This admission confirmation fee (the amount equivalent to the admission fee) may not be applied to the admission confirmation fee
(the amount equivalent to the admission fee) for a graduate school and course in any other entrance examination categories. Please
be careful not to make a mistake when paying the admission confirmation fee (the amount equivalent to the admission fee).



(B) Two-Time Admission Procedure (for persons whose
Admission Fee is exempt)

B How to Complete Two-time Admission Procedure (for persons whose
Admission Fee is exempt) and Important Notes

[Subjects of Two-time Admission Procedure (for persons whose Admission Fee is exempt)]

For successful applicants to be enrolled in April via an entrance examination in August or via an entrance examination in
November, the subjects are those who are proceeding to a graduate school after the completion of a Toyo University
undergraduate course (excluding correspondence courses and Toyo University Junior College) or those who are proceeding to a
doctoral program after the completion of a master’s program of the university.

®Announcement Dates of Application Results ¢
Entrance examination in August 2025 (Admission in April) — September 10 (Wed), 2025
Entrance examination in November 2025 (Admission in April) — December 3 (Wed), 2025

The two-time admission procedure consists of <1> and <2> phases below. Please complete both phases by the end of the designated

admission procedure period.
After the completion of each step, place a checkmark in the checkbox on the right side.

Complete the online admission procedure (Admission Confirmation Procedure)
(See pp. 26 - 28)
Admission procedure period for the above
Entrance examination in August 2025 (Admission in April) — September 10 (Wed) — 16 (Tue), 2025
Entrance examination in November 2025 (Admission in April) — December 3 (Wed) — 9 (Tue), 2025
<1>
The first-
phase
procedure
(p-12)
The first-phase procedure (Admission Confirmation Procedure) has been completed.
IMPORTANT: Your admission procedure has not been completed yet!
Make sure you complete the second-phase procedure online
by the end of the designated procedure period.
Please make a note of the second-phase procedure period
on a calendar or in a planner so as not to forget.
Log in to My page and perform the tuition and fees payment process (See pp. 15 - 22)
Complete the online admission procedure (Main Procedure) (See pp. 29 - 35)
<2> Admission procedure period for the above and
The second- Entrance examination in August and November 2025 (Admission in April) — February 26 (Thu) — March 4 (Wed), 2026
phase
procedure
(p- 13)
The second-phase procedure (Main Procedure) has been completed.
[ All admission procedures have been completed! |




<1> The First-Phase of the Procedure (Admission Confirmation Procedure)

Successful Applicants are required to complete the step by the end of the first-phase procedure period.
Please note that the procedure period varies depending on the month of the entrance examination.

4 N

1 | Online registration for your admission procedure
(Admission Confirmation Procedure)

Enter the necessary information online for your admission procedure (Admission Confirmation Procedure). (See pp.
26 - 28)

The first-phase procedure has been completed!

Make sure to complete the second-phase procedure during the period from February 26 (Thu) to March 4 (Wed),
2026. (See p. 13)

\_ /

[Important Notes]

*You must complete the “online registration for admission procedure” by the end of the first-phase procedure period
specified. If you fail to complete the first-phase procedure by the designated due date, we will conclude that you do not
wish to be enrolled in the graduate school of Toyo University. The first-phase procedure cannot be carried out outside of
the first-phase procedure period.

*Students proceeding to a graduate school after the completion of a Toyo University undergraduate course (excluding correspondence
courses and Toyo University Junior College) and those proceeding to a doctoral program after the completion of a master’'s program
of the university are exempt from payment of the admission fee. However, it is necessary to complete the step [ 1 | “online
registration for your admission procedure (admission confirmation procedure).”




<2> The Second-Phase Procedure (Main Procedure)
Successful applicants are required to complete both steps and by the end of the second-phase procedure period.

4 )

2 | Payment of tuition and fees
Log in to My page and perform the tuition and fees payment process. (See pp. 15 - 22)

3 | Online registration for your admission procedure
(Main Procedure)

Enter the necessary information online for your admission procedure (Main Procedure). (See pp. 29 - 35)
*Please allow sufficient time for the completion of your admission procedure, which requires the entry of a lot

of information.

The second-phase procedure has been completed!

- /

Note: There is no order as to which step you should take first.

[Important Notes]
*You must complete the “payment of tuition and fees” and the “online registration for admission procedure” by the end of

the second-phase procedure period specified. If you fail to complete your second-phase procedure by the designated due
date, we will conclude that you do not wish to be enrolled in the graduate school of Toyo University. The second-phase
procedure cannot be carried out outside of the second-phase procedure period.

*In the process of payment of tuition and fees, payments made in person at the university office or payments by international
bank transfer will not be accepted.



(C) One-time Admission Procedure

B How to Complete the One-time Admission Procedure and Important Notes

[Subjects of One-time Admission Procedure]

For successful applicants to be enrolled in Fall via an entrance examination in August

For successful applicants to be enrolled in April via an entrance examination in November*, February, or March
*Only for the Concentration in SME Consultant Certification via an entrance examination held in November

®Announcement Dates of Application Results¢

Entrance examination in August 2025 (Admission in Fall) — September 3 (Wed), 2025
Entrance examination in November 2025 (Admission in April) —December 3 (Wed), 2025
Entrance examination in February 2026 (Admission in April) — February 26 (Thu), 2026
Entrance examination in March 2026 (Admission in April) — March 11 (Wed), 2026

Successful applicants are required to complete both steps and by the end of the admission procedure period.
Please note that the procedure period varies depending on the month of the entrance examination.
After the completion of each step, place a checkmark in the checkbox on the right side.

4 N

1 | Payment of tuition and fees
Log in to My page and perform the tuition and fees payment process. (See pp. 15 - 22)

2 | Online registration for your admission procedure

Enter the necessary information online for your admission procedure. (See pp. 26 - 35)
Please allow sufficient time for the completion of your admission procedure, which requires the entry of a lot of
information.

Admission procedure period for the above and

Entrance examination in August 2025 (Admission in Fall) — September 3 (Wed) — September 8 (Mon), 2025
Entrance examination in November 2025 (Admission in April) — December 3 (Wed) — December 9 (Tue), 2025
Entrance examination in February 2026 (Admission in April) — February 26 (Thu) — March 4 (Wed), 2026
Entrance examination in March 2026 (Admission in April) — March 11 (Wed) — March 17 (Tue), 2026

Your admission procedure has been completed!

/

Note: There is no order as to which step you should take first.

[Important Notes]

*You must complete the “payment of tuition and fees” and the “online registration for admission procedure” by the end of
the admission procedure period specified. If you fail to complete your admission procedure by the designated due date, we
will conclude that you do not wish to be enrolled in the graduate school of Toyo University. The admission procedure cannot
be carried out outside of the admission procedure period.

*In the process of payment of tuition and fees, payments made in person at the university office or payments by international
bank transfer will not be accepted.

*The admission fee that has been paid will not be refunded for any reason including withdrawal from admission, as it is a
“consideration for obtaining a position that will enable the applicant to enroll in a graduate school and course at Toyo University
Graduate Schools for which the applicant has been accepted.” Submitted documents will not be returned.

*The tuition and fees with the exception of the admission fee that has been paid will be refunded if the university accepts your request

for withdrawal from admission.
No refund will be made in any other case, including an erroneous payment regardless of the circumstances. Bank transfers are not

accepted.



II . Payment of Tuition and Fees

(1) Amounts of Tuition and Fees
The amounts of tuition and fees vary depending on graduate school, course, concentration, and program.
You may choose to pay the entire amount (full payment) or pay your tuition, facility fee and lab fee in two installments per
year (installment payment). (About the breakdown of the tuition and fees, see pp. 23- 24)
- If you select the instaliment payment plan, the scheduled perlod of the second payment will be from early October to early
a a ents.) After admission, please pay from the tuition and
fees payment S|te for current students The unlverS|ty will not send the bank transfer form.
In addition, the admission procedure site is only available during the admission procedure. The site will not be available after

admission. For details, please check the university’s website after admission.

(2) Method of Paying the Tuition and Fees

Please select one of the following six methods:

1) By credit card

2) Use online banking via the admission procedure site
3) Use Pay-easy at a financial institution ATM
4) Through a convenience store (less than JPY 300,000)

5) Bank transfer (download a bank transfer form and pay at a financial institution counter)

6) Others (By the means of settlement of your choice, pay into the account specified on the bank transfer form.)

The table below lists the characteristics of each payment method.

Entry of Handling fees
Entry of name| management Deadline and usage fees, | Payment limit Procedure
number etc.
Check them on Depending on the
1) By credit card As a general rule, |ihe settlement Pe gon
available until screen. credit card limit
2) Use online 1_1:59 p-m. (Japan JPY 660 for
. . time) on the due
banking via the payment less than .
. date for your Depending on
admission . e JPY 300,000
. No entry required (managed by|admission your agreement
procedure site . ) . See p. 19
the system) procedure IPY 880 for with the financial
3) Use'Pa.y-eesy'at a (Service hours avment JPY institution
financial institution may vary with the goé 500 or more
ATM payment system, !
4) Through a e.g., the financial IPY 660 Less than JPY
convenience store institution.) 300,000
No entry required (The Depending on Amount specified
5) Bank transfer financial institution counter will |branch business |by the financial None See p. 22
take care of it.) hours institution
Please enter
Please pa: )slazzessful Other methods
pay . , Depending on the |Depending on the |Depending on the |are not
under your applicant’s
means of means of means of recommended by
6) Others (successful number before . .
. , settlement of your [settlement of your |settlement of your |the university but
applicant’s) your . . .
choice choice choice may be selected
name. successful .
. , at your own risk.
applicant’s
name.
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mportant] Please be sure to read.
If the amount is insufficient due to an error in the amount deposited or a low transaction limit, it will be considered that the
necessary procedures for admission have not been completed and you will lose your admission qualification. Please be sure to
confirm the payment amount when completing the procedure. Also, be sure to check the transaction limit on your account and
credit card in advance and transfer the required amount in one payment.
When you carry out the admission procedure in payment method 6, please pay under the “successful applicant’s number”
followed by the “successful applicant’s name” (Example: 2026999999 kr2 374 OrY). Payments made under any other
name will result in an error. If the due date for your admission procedure passes without the names of the successful applicants
being identified, for example, if a transfer is made using the name of your guarantor or the name of the applicant's organization
without prior to consultation, you will lose your eligibility for admission for failure to complete the admission procedure in your
own name, even if a payment was made.
\The admission fee (admission confirmation fee) paid will not be refunded in any case.

@Handling fees and usage fees, etc.

Before settling the payment, be sure to check the handling fees and usage fees, etc. that you will incur. Some means of settlement
may incur high handling fees and usage fees, etc. Especially if you pay by credit card, be sure to check the service charges on the

table below. The payment method cannot be changed after payment is complete.

@Payment limit

Pay attention to the limit you can settle per day or at one time. Be sure to check the payment limit beforehand. If it prevents you
from settling the full amount of the required payment, increase the payment limit and pay the required amount in one settlement.

Please note that the limit for a payment through a convenience store is less than JPY 300,000 by regulation.

@Service Charges when using a credit card

Tuition and Fees Handling fees and usage Tuition and Fees Handling fees and usage
(Installment Payments) fees, etc. (tax included) (Full Payment) fees, etc. (tax included)
JPY 45,000 JPY 800 JPY 90,000 JPY 1,600
JPY 125,000 JPY 2,300 JPY 250,000 JPY 4,500
JPY 260,000 JPY 4,700 JPY 520,000 JPY 9,400
JPY 270,000 JPY 4,900 JPY 540,000 JPY 9,700
JPY 305,000 JPY 5,500 JPY 610,000 JPY 11,000
JPY 345,000 JPY 6,200 JPY 690,000 JPY 12,400
JPY 375,000 JPY 6,800 JPY 750,000 JPY 13,500
JPY 530,000 JPY 9,500 JPY 790,000 JPY 14,200
JPY 540,000 JPY 9,700 JPY 810,000 JPY 14,600
JPY 575,000 JPY 10,400 JPY 880,000 JPY 15,800
JPY 615,000 JPY 11,100 JPY 960,000 JPY 17,300
JPY 645,000 JPY 11,600 JPY 1,020,000 JPY 18,400
JPY 670,000 JPY 12,100 JPY 1,070,000 JPY 19,300
JPY 575,000 JPY 10,400 JPY 1,150,000 JPY 20,700
JPY 810,000 JPY 14,600 JPY 1,350,000 JPY 24,300
JPY 845,000 JPY 15,200 JPY 1,420,000 JPY 25,600

For handling fees and usage fees, etc. that do not apply to the above, please be sure to check the “Confirm the payment

information” screen (see p. 18) of the admission procedure menu before making a payment.




(3) Steps of Paying the Tuition and Fees

*In this system, please always use the (Back) button on the screen, not your browser’s back button. If you use the browser's
back button, the operation will be disabled.
The image is an example. It may differ from the actual screen displayed, etc. Please check the actual screens and the admission
procedure guide for the amount, payment deadline, etc., and strictly observe them.

1) From My page, go to the admission procedure site. In the Tuition and Fees Payment Process section, click
(Payment Method Registration) button.

WERWATE SupEOmR )
Not Completed Tuition and Fees Payment Process Fayment Method Registration

[FIFEOER] £, ZHHEER LT </EZ, Please click “Payment Method Registration” button, and select payment method.

Your payment information will be displayed here.
Please check the Japanese-English translation for each word on p. 5.

2) Select a payment amount and method and click (Next) button.

LTomEE®RRL. ROERECEATITEL . Please select the following items and go on to the next screen.

| F575E2IR  Select a procedure method

2B A F=xev] €— You can select one- or two-time admission procedure.

| #fd3ER Select a payment amount

[270,000 (1% AZ@agna) [¥] €—— You can select full payment or installment payment.

& - - - —FMa0FE Full Payment- « + Tuition and Fees for one academic year (with admission fee for applicants from universities other than Toyo University)
8- - - EmeozE  Installment Payment: + + 1/2 Tuition and Fees of one academic year (with admission fee for applicants from universities other than Toyo University)

| SZHEEIR  Select a payment method

Flezy bh-F IS
> Cre(ﬁthard
&R

JWEZILAA LT - A2 (ATM) - Fow B0 ]
Pay through a convenience store, Pay-easy (ATM), online banking elect

> =mmE @
Bank transfer

HEINTEICC U TFRSSBR0FET.

s ALy RA— R - - ShEEO1 8%

P AVEZTVRARF - - - 600M

s E— (ATM) BEUHEY BF4 - - - 600 (30BFEFR) - 800A (30FMALLLE)
SSETIRAMES - - - JFIECRZEREBECLNERDET.

WAVEZT WA RF - R T— (ATM) - R M F I EERENEAN
JPECTLAARFILLBERBVEEO LBE0AMTT.
OFAERAZESRE, AT (ATM) FERHRy M XFLICE3ETIVERDET.

ArsFalEE 2019/08/08 01:00 ~ 2015/08/08 05:002FEL TLFT.

T
Back

*Please select one of the three payment methods: (a) Credit card, (b) Online banking, Pay-easy (ATM), or Payment through a
convenience store, or (c) Bank transfer. Please note that usage fees etc. vary with the payment method. Check the amounts
displayed on the screen before confirming the payment method.

*Service hours depend on the payment method. If you make a transfer on the due date, for example, at a financial institution
counter or ATM, please do so with time to spare.

*Do not attempt to pay just before the payment deadline, for example, past 11:00 p.m. on the last day of the payment period. The
procedure for transferring the money into the receiving account may not be completed in time, and after the due date for your
admission procedure, you will not be allowed to carry out the procedure. Please allow enough time for the procedure. Also, please
note that we are unable to respond to inquiries outside our office hours.




3) Confirm the registered payment method and click (Next) button.

—

> ass
FFRTF srino— ([ EE

Toyo University

BRUEIWAEFRERLTLES . 200 NE. ROBEISEATIZEEN.
Check the payment method you have selected. If it is correct, go to the next screen.

I SZihiEEROHESR  Confirm the payment information

Your payment information will be displayed here.
Please check the Japanese-English translation for each word on p. 5.

%3153 Payment Information

FEHE 2BEAT T

Procedure method

HSE [ ISy Fh—R The payment method you have just selected will be displayed here.
Payment method

IR &51t274,900M (270,000 (1R (AFE&20DH) ) +4,9008 (FHH) )

Payment amount

Be sure to check the handling fee.

Back

*The payment method registration process is now complete.

*If you have selected “Two-time admission procedure,” you will need to conduct the payment method registration process twice: first
when you pay the admission confirmation fee (the amount equivalent to the admission fee) and again when you pay the tuition and
fees excluding the admission confirmation fee (the amount equivalent to the admission fee). Please note that your payment method
registration is preserved only for a limited time. When it expires, please register it again.

*To modify the payment method, click (Back) to return to the previous screen.

*For entrance examination methods in which applicants apply directly from abroad, once you click (Next) to go to the
next screen, your payment information will be registered, and you will no longer be able to modify your admission procedure or
payment method. If you want to make a modification, click (Back) to return to the previous screen.

4) Click (Payment Process) button.

BUFAF

Toyo University

FISHEOEFANTE T UEUE. The payment method has been registered.
Sl TRk NZIATHEIT > T /ZEL.  Please go on to the payment process below.

#d&ms=ziL) Payment of tuition and fees

ST icki i i
[]—> Clicking this button will take your to the payment process screen.

l > Clicking this button will take you back to the top page of the admission

AR TREECRD » \
- o procedure site. (the screen on p. 5)

Return to “Admission Procedure”

*If you have returned to the admission procedure site, you can resume the procedure by clicking (Payment Process)
button on the site.




5) Conduct the payment process.

RHFAY

Toyo University

I Z30%IR  Selected Payment Method

FAFS 2 AR WHNPR/ARE LR
Procedure category Amount Payment status  Due date/Date of payment Payment process
If you pay by bank transfer, click
FAGHBEOD “Print the Bank Transfer
Print the Bank Transfer Request ELIEA
Your payment information will be displayed here. If you pay in a different way,

. . Lo the o VY click “To the Payment Process

Please check the Japanese-English translation for each word on p. 5. \- ) Screen.”

DAL Cancel
AFTFRRECED »
Return to “Admission Procedure™

*If you find an error in the registered information, click the | BXY g L | (Cancel) button and then conduct the

(Payment Method Registration) (p. 17) again.

However, you need to wait for an hour until you can select a payment method again. If the deadline is close, for example on the very
due date for your admission procedure, be careful to complete the procedure in time.

If the payment is not completed by the admission procedure deadline, the successful applicant will be deemed to have no intention
of entering the university and the admission will not be accepted entrance.

6) Payment process
(a) By credit card
The card brands available are VISA, MasterCard, JCB, American Express, and Diners Club.
The cardholder is not required to be the successful applicant.
A service charge for a collection agency will be charged.
The service charge will be settled with the tuition and fees. Once the payment is complete, you cannot modify the payment
method or switch between full payment and installment payment.
If you pay by credit card, you may only choose one-time payment.
Please make sure that your credit card limit is high enough. If the payment is not settled due to an excess of the limit and so on,
your payment process will be incomplete.

BEIVWAE

B ILIY bh—KTOHHIAW (Credit card) (Paymantaceu)

- FRBEANUTL 2L,
(Please enter your credit card information.)

H=KISTK

(Credit card - v v s ER

brand)

H—FEE
(Credit card
number)

TISAMR(A/ %)
(GOOD THRU
(MONTH/YEAR))

BEUKLER )
(Credit card ® —5ihL (Single)
payment method)

n—FEZHY “n-KrEa s
(Sccurity code) = Saa 2]

APARZMES

(Confirm)

“BUERFEREIRAZMALLE or “TOYO TUITION AND FEE” will appear on usage details statement, etc.



(b) Online banking, Pay-easy (ATM), payment through a convenience store
[Please note that a payment through a convenience store is limited to less than JPY 300,000
Once the payment is complete, you cannot modify the payment method or switch between full payment and installment payment.
These payment methods are safe to use. Since your data are transferred from the admission procedure site, the payment will
be free of error in your name and management number and the amount.

If the settlement amount is less than JPY 300,000:

BERWSEERAT LN R
CIicking this button will STBERTRNTT BEi-ATM TSI (ST RXF
take you to a screen where = aveeyy © || = oves © 210 oo Clicking this button will take
you can select your ~—_Online banking ) Convenience store 1 ) you to a screen displaying
financial institution. = = o ; your customer number and
B ATM(NAS—) © IME 1R AT other information.
Pay-easy )
S8 250,660 3
SRNHE

p—

*Due to the transaction limit, “3 > E =” will not be displayed if the amount exceeds JPY 300,000.

B If you pay through online banking
This is a payment method that uses the payment service Pay-easy.
Please refer to p. 15 for the service charge.
Please note that you cannot pay over the daily usage limit. Please check the limit in advance. To use an online banking service,
you need to conclude an online banking service agreement with a financial institution. About the service charge, check it on the
“Confirm the payment information” screen.

-~ coRmz 59,
B 2y b ITOBELLN SEAUGE B oM AT TOBRIL
TANBRTTREC EE, _ o maaz
ES WY BT BEUVWHE

e 939 N3]

250,660

BENVEFOAMRMEERL, #AN

(T3

EDEUNITIRNRIT LN BT,

Click the name of a financial
institution with which you have
concluded an online banking service
agreement. You will be taken to a
screen for online banking through

the financial institution you have
just selected.

BNV Fes "=

“Paygent Co., Ltd.” may be displayed as the recipient. Toyo University Graduate Schools entrusts Paygent Co., Ltd. with the
collection of tuition and fees paid in the admission procedure.



HIf you pay at an ATM
This is a payment method that uses the payment service Pay-easy.
Please refer to p. 15 for the service charge.
To pay at a financial institution ATM, you need a cash card.
You cannot pay by simply putting cash into an ATM.
Also, please note that you cannot pay over the daily usage limit for your cash card. Please check the limit in advance.
About the service charge, check it on the “Confirm the payment information” screen.

FATM (A 5—)TOBFRO Sxhors
37 1 WEAT
20xx/xx/xx 23:59:59 seiz 13 e TooommomioiNonnes
BELNCORBRERRALTL RGHD
% 250,660
o SIPRIT o
TARMB)Fry L2 BRI g
075 Thi2 2IMEAMAINS B F 2
[ATMTORNAEIZTES)
R’A
WENZERWTS
FATM (A S—)TOBELN Sxhoer
MFORBTHZMFTEET, 15753 WEXT
REREDN COR-SETORILTHTATMTE LN Z3W,
Con-vRBRra0. ol
EEWEE $IET
Reill o ) 00000 . gy onae .
At a financial institution ATM with the
BEEMT 3 “P” mark on it, enter these three
s nlion numbers to pay.
BEINEIR 20xx/xx/xx 23:50:59

LORIT o AAKT o
o MU o CTTRT

| BEUVEE P NEICUNEFATEE B ETOT. ADEERLTI LA
[ATMTOENFRRISS)

RETZERBTS

“Paygent Co., Ltd.” may be displayed as the recipient. Toyo University Graduate Schools entrusts Paygent Co., Ltd. with the
collection of tuition and fees paid in the admission procedure.



B If you pay through a convenience store
Please note that a payment through a convenience store is limited to less than JPY 300,000. The service charge is JPY 660.

S g SZIVWAR
= JvestosEhun oRh
e T
l?l LIALT> RS ORNOONONO0N00000N
WAL AMTILITIINWE. Moo 2566 TTTT. (NEF)
ANEE ¥
R I7=U—I—t " e
LR T e T eI, e 333050 £TTY. (ENES) 230,590/
famy
FAU—VIYF
Ll B
AL AMT LS TIAIMBY. Wavosm D390 TTTT. (SKED)
LAWSON
Q=Y -EZZARY T 242—-3—h
Seicomart APCINTSCC TS EMAs :'i--.‘l--L)h 9 ITTT. 1202T)
REFHAERRYD

Select the convenience store where
you wish to pay.

Subsequent steps depend on the convenience store you have just selected.
You can see the details by clicking the link below. (available only in Japanese)

https://www.paygent.co.jp/payment_service/way_to_pay/cvs/

(c) Bank transfer (at a financial institution counter)
Click “Print Bank Transfer Request,” and a bank transfer form will be displayed in PDF format. Print it out on A4-sized paper in
landscape orientation and take it to a financial institution counter. When you present the bank transfer form at the financial
institution counter, you will be asked to show your personal identification. Please be sure to bring it with you. Once the payment
is complete, you cannot modify the payment method or switch between full payment and installment payment.

1000
|mex
ey Auan .
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ERLe "“3-‘*,1 = Ef X boasinyga || MEeRE aai
[ & | T () KE17 Frtad 3 (s - S
“.; :2 I:yl | % [T [Eraam - — S B
:u ‘n = 2 a 1 5] 28 —
08 8 reosuzcauylt. ~ 2
- u T
IS B " | L
&% % é A [EESS
2 m| waem ane i
- Ddie — =
A o ®
# (MBE — &ML 1 (R

@|If you pay using a bank transfer form at a place other than a financial institution counter

The university does not recommend making a transfer at a place other than a financial institution counter because you are
required to enter many items. If we cannot identify you as a successful applicant due to an incorrect amount, recipient account,
or sender name, you will be deemed to have failed to complete the admission procedure and you will lose your admission
qualification.

If you must pay via this method due to an unavoidable reason, check the recipient account, the amount, and the sender name,
and proceed at your own risk.

Sender name: the “successful applicant’s number” followed by the “successful applicant's name”

(Example) 2026XXXXXX by =y Xnowy

+The successful applicant’'s name alone, or other information such as the guarantor’'s name, is not sufficient to identify the
successful applicant.

@Points to note when paying by bank transfer

- Japan Post Bank, JA Bank (Japan Agricultural Cooperatives) and JF Marine Bank (Japan Fisheries Cooperative) do not accept
the bank transfer form specified by the university as is. Follow the bank teller’s instructions to make the transfer.

+ Toyo University entrusts KEI Advanced, Inc. with the collection of tuition and fees.

* This account is used only at the time of admission. Do not save this account as a recipient account.


http://www.paygent.co.jp/payment_service/way_to_pay/cvs/

IIl. Breakdown of Tuition and Fees

Tuition and fees

Admission fee (admission confirmation fee) This is a consideration for obtaining a position that will enable the applicant to enroll in a
graduate school and course for which the applicant was accepted.
The tuition is money paid as the price of receiving the prescribed education.

The amount of tuition is not the sum of the fees for the individual classes but the amount
defined by dividing the total amount of fees to receive the education required to obtain an
academic degree.
The facility fee is not the price of using the facilities but rather the amount that each student
should pay for the necessary expenses for improving the educational environment.

The facility fee also covers the cost of maintaining the Internet environment for giving

Tuition

Facility fee

Lab fee

classes and various services online.

The lab fee is to cover the expenses for a student to gain expertise, which depends on the
graduate school and course he or she chooses.

The amount of tuition and fees is based on the overall expenses the university incurs to have a student complete education worthy of
an academic degree. Therefore, the amount to be paid is not affected by changes in class type or an increase or decrease in the

number of credits to be earned.

Toyo University continuously provides access to education and strives to improve the educational and learning environments while
responding to changes in social conditions. We would appreciate your understanding about the tuition and fees and paying them by

the due date.

Admission in Fall 2025 (Unit: JPY)
. Installment
Academic Fees Eull Payments
. Payment First
Admission
Graduate School/Course and Program Fee Facility Total t(iigéhoe} p(aa);r?hegt Second
(admission | Tuition Fee Lab Fee admission | time of p?/}\’":_ﬁ;t
confirmation procedure) | admission p!
fee) procedure)
From Toyo
Graduate School of Business Administration University*1 B 450,000 | 90,000 - >40,000 540,000 | 270,000 | 270,000
: h ’ Master's
(excluding the Course of Business, Accounting and Program
Finance: the Concentration in SME Consultant 9 From other
Certification) universities 270,000 450,000 90,000 — 810,000 810,000 540,000 270,000
Graduate School of
Global and Regional Studies Jr:&’;‘r;‘g’ﬂ - 450,000 | 70,000 - 520,000 | 520,000 | 260,000 | 260,000
Graduate School of S octoral
International Tourism Management rogram From other
universities 270,000 450,000 70,000 - 790,000 790,000 530,000 260,000
From Toyo
Graduate School of Economics Mastors University*1 - 600,000 90,000 - 690,000 690,000 345,000 345,000
Course of Public-Private Partnership Proaram
Standard Program 9 From other
universities 270,000 600,000 90,000 - 960,000 960,000 615,000 345,000
From Toyo
Graduate School of Economics Vastors University*1 - 990,000 90,000 - 1,080,000 || 1,080,000 | 540,000 540,000
Course of Public-Private Partnership P
. ’ rogram
Professional Intensive Program From other
universities 270,000 990,000 90,000 - 1,350,000 || 1,350,000 | 810,000 540,000
From Toyo
) . - 550,000 130,000 120,000 800,000 800,000 | 400,000 400,000
Graduate School of .. | University*1 ' ' ' ' ' ' '
Science and Engineering Master's
Program F th
Graduate School of Universities | 270,000 | 550,000 | 130,000 | 120,000 |1,070,000 | 1,070,000 | 670,000 | 400,000
Information Sciences and Arts
Graduate School of Life Sciences Jr:f’vrgr;‘t’ﬁ - 550,000 | 80,000 | 120,000 | 750,000 | 750,000 | 375,000 | 375,000
Graduate School of llgr%ctoral
" s gram
Food and Nutritional Sciences From other
universities 270,000 550,000 80,000 120,000 | 1,020,000 || 1,020,000 | 645,000 375,000
J r:f\’/”e’r;‘gﬂ - 550,000 | 250,000 - 800,000 | 800,000 | 400,000 | 400,000
Master's
Program F th
o ifies | 270,000 | 550,000 | 250,000 —  [1,070,000 | 1,070,000 | 670,000 | 400,000
Graduate School of Information Networking
for Innovation and Design E T
U;?V’Ersi‘t’;’f; - 550,000 | 200,000 - 750,000 | 750,000 | 375,000 | 375,000
Doctoral
Program F th
u:i)vzrgiti:; 270,000 550,000 200,000 — 1,020,000 || 1,020,000 | 645,000 375,000




Admission in April 2026 (Unit: JPY)

. Installment
Academic Fees Eull Payments
- Payment First
Admission
Graduate School/Course and Program Fee Facilit Total t(i?rt]éh; p(a);nt}fnt Second
(admission | Tuition Y Lab Fee admission at the payment
A Fee SS time of
confirmation procedure) | admission (October)
fee) procedure)
Graduate School of Letters
Graduate School of Sociology J;E/Zr;'ct)y& - 450,000 | 90,000 - 540,000 | 540,000 | 270,000 | 270,000
Graduate School of Law Master's Yy
Graduate School of Business Administration Pro
! ’ ! ) | gram
(excluding the Course of Business, Accounting and Finance;| From other
the Concentration in SME Consultant Certification) universities 270,000 450,000 90,000 - 810,000 810,000 540,000 270,000
Graduate School of Economics
(excluding the Course of Public-Private Partnership)
Graduate School of From Toyo
Global and Regional Studies Universit))//*1 - 450,000 70,000 - 520,000 520,000 260,000 260,000
Graduate School of Doctoral
International Tourism Management Program
Graduate School of Social Welfare From other
Graduate School of Human Life Design Univorsities | 270,000 | 450,000 | 70,000 - 790,000 | 790,000 | 530,000 | 260,000
(excluding the Course of Human Environment Design)
Graduate School of Business Administration UF rom T.‘t’yf’1 - 900,000 | 90,000 | 160,000 | 1,150,000 | 1,150,000 | 575,000 | 575,000
Course of Business, Accounting and Finance: | Master's | VNIVersity
the Concentration in SME Consultant Program | £rom other
Certification universities 270,000 900,000 90,000 160,000 | 1,420,000 || 1,420,000 | 845,000 575,000
From Toyo
Graduate School of Economics Vosters | Universi | T 600,000 | 90,000 - 690,000 | 690,000 | 345,000 | 345,000
Course of Public-Private Partnership Program
Standard Program From other | 576000 | 600,000 | 90,000 - 960,000 | 960,000 | 615,000 | 345,000
universities
From Toyo
Graduate School of Economics Vastors |Universiy' | T 990,000 | 90,000 — | 1,080,000 | 1,080,000 | 540,000 | 540,000
Course of Public-Private Partnership P
Professional Intensive Program rogram | From other
universities 270,000 990,000 90,000 - 1,350,000 | 1,350,000 | 810,000 540,000
From Toyo
Master's University*1 — 450,000 90,000 70,000 610,000 610,000 305,000 305,000
Graduate School of Human Life Design Program | £rom other
Course of Human Environment Design universities 270,000 450,000 90,000 70,000 880,000 880,000 575,000 305,000
Graduate School of = T
Health and Sports Sciences Univarsitey - 450,000 | 70,000 | 70,000 | 590,000 | 590,000 | 295,000 | 295,000
Course of Health and Sports Sciences Doctoral | WNiversity
Program | From other 270,000 | 450,000 | 70,000 | 70,000 | 860,000 | 860,000 | 565,000 | 295,000
universities ’ ’ ’ ’ ! ! ’ ’
Graduate School of From Toyo
Science and Engineering Mastor's University*1 - 550,000 130,000 120,000 800,000 800,000 400,000 400,000
Graduate School of Program | th
Information Sciences and Arts rom OINeT | 570,000 | 550,000 | 130,000 | 120,000 | 1,070,000 | 1,070,000 | 670,000 | 400,000
. . universities
Graduate School of Life Sciences
Graduate School of From Toyo
Food and Natritional Solences Doctoral | UNVerSI [~ 550,000 | 80,000 | 120,000 | 750,000 | 750,000 | 375,000 | 375,000
Graduate School of Program r "
Health and Sports Sciences rom other
Course of Nutritional Sciences universities 270,000 550,000 80,000 120,000 | 1,020,000 || 1,020,000 | 645,000 375,000
From Toyo
) Vi = 550,000 250,000 — 800,000 800,000 | 400,000 | 400,000
Master's | University*1
Program
From °.ttr.‘er 270,000 | 550,000 | 250,000 — 1,070,000 | 1,070,000 | 670,000 | 400,000
Graduate School of Information universities
Networking for Innovation and Design From Toyo
Uni ity 1 - 550,000 200,000 - 750,000 750,000 375,000 375,000
Doctoral | Wniversity
Program
E;‘I’V"; r‘;f{::; 270,000 | 550,000 | 200,000 - 1,020,000 | 1,020,000 | 645,000 | 375,000

*1 If advancing to a graduate school from an undergraduate faculty of Toyo University (excluding correspondence courses and Toyo University
Junior College) and advancing to a Doctoral Program from a Master’'s Program of Toyo University, the admission fee (admission
confirmation fee) will be exempt.

Remarks:

1. The admission fee (admission confirmation fee) is only required in the first academic year.

2. Students can choose to pay the entire amount (full payment) or to pay their tuition, facility fee and lab fee in two installments per year
(installment payment).

3. The admission fee (admission confirmation fee) that has been paid will not be refunded for any reason including in the case of withdrawal
from admission, as it is a “consideration for obtaining a position that will enable the applicant to enroll in a graduate school and course at
Toyo University Graduate Schools for which the applicant was accepted.” Submitted documents will not be returned.

4. The tuition and fees with the exception of the admission fee (admission confirmation fee) that has been paid will be refunded if the university
accepts your request for withdrawal from admission.

No refund will be made in any other case, including an erroneous payment regardless of the circumstances. Bank transfers are not accepted.

5. For students who exceed years required for completion of the course of study, the amounts of the tuition and fees are subject to change.

6. For the tuition and fees for students using the long-term study plan system, please see our website.
https://www.toyo.ac.jp/academics/gadmissions/long/


https://www.toyo.ac.jp/academics/gadmissions/long/

IV. Withdrawal from Admission and the Refund of
Tuition and Fees after the Admission Procedures

If due to any unavoidable circumstances you need to withdraw your admission to Toyo University after completing the necessary
procedures by the deadline, the university will accept your request of withdrawal and refund the payment that you made except. for
the admission fee (admissi fi tion fee).

If you do not withdraw your admission, you will become an enrolled student on the first day of the semester in which you enroll and
will be obligated to pay the tuition and fees.

[Procedure method]
Please enter the required information to the data entry form for Enrollment Withdrawal and send it by the deadline specified. You can
find the data entry form for Enrollment Withdrawal by clicking the URL at the bottom of this page or proceeding from the QR code.

*When entering the required data, you will need to enter your “successful applicant’s number.” Please check the “successful applicant’s
number” at the page of “notification of application result” on My page in advance.

[Procedure deadline]
WFor those enrolling in fall 2025: September 12 (Fri), 2025
B For those enrolling in April 2026: March 31 (Tue), 2026

[Estimated date of refund]
The last day of the second month following the month of your request

[Important Notes]

1) Once you submit the data entry form for Enrollment Withdrawal, you will be considered as having submitted a notification of
withdrawal from admission. After submitting the notification (submitting the form), it cannot be cancelled.

2) If you submit the data entry form for Enrollment Withdrawal after the deadline, you cannot be allowed to withdraw from admission,
and tuition and fees excluding the admission fee (the admission confirmation fee) will not be refunded.

3) Please make sure that you obtain agreement from those who are concerned (e.g., your family, workplace) before submitting the
notification of withdrawal from admission.
Even if you submit the notification (submit the form) without the consent of all those who are concerned, Toyo University will consider
that the form has been submitted with their consent, and after submitting the notification (submitting the form), it cannot be cancelled.

4) After your notification of withdrawal from admission is accepted, the university will notify you of this by email.

5) When completing the refund of your tuition and fees, the university will not inform you of the completion. When the scheduled date
of refund comes, please check that they have been paid into your account, for example, by checking your bank book.

6) The handling fee and usage fee and other charges paid at the time of payment of the tuition and fees are not refundable.

7) Refunds will be made by bank transfer to a bank account in Japan, and will not be sent to an overseas bank account.

AZER A A 7 + —LJ/Enroliment Withdrawal (The data entry form for Enrollment Withdrawal)
https://forms.gle/CjY9765msXYaKAsZ7
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V. Online Admission Procedures

Access the admission procedure site and complete online registration by 23:59 (Japan Time) on the due date for your admission

procedure. (Do not use mobile phones, smartphones, or tablets for registration.)

*Make sure you complete both the “payment of tuition and fees” and “online admission procedures” by the designated
deadline.

*The information to input/select, layout, etc. are subject to change.

The online admission procedures are as follows. Please enter the necessary information according to the instructions.

(A) Two-time Admission Procedure

(B) Two-time Admission Procedure (for persons whose Admission Fee is exempt) (C) One-time Admission Procedure
Two-time Admission Procedure ‘ One-time Admission Procedure

o STEP 1 | Login STEP1 | Login

3 p. 27 p. 27

§ STEP 2 | Confirming the course information STEP2 | Confirming the course information

a

3

8 STEP 3 | Confirming the information for the

9'_.(;) admission confirmation procedure

T p. 28

2 STEP 4 | Completing the registration for the _ _

= (Admission Confirmation Procedure] STEP 3 | Information entry (Main Procedure] p. 29
(1. Registration of a password) |
(2. Registration of basic personal p. 34
information)

STEP 5 | Information entry (Main Procedure] p. 29
(1. Registration of a password) |

. ) ] STEP 4 | Confirming the information for the p. 35
(2. Registration of basic personal p. 34 .
_ ) (Main Procedure]
information)
L . ) STEP 5 | Completing the registration for the p. 35
STEP 6 | Confirming the information for the p. 35

) (Main Procedure]
(Main Procedure]

STEP 7 | Completing the registration for the p. 35
(Main Procedure]

The Second-Phase Procedure

STEP 8 | Printing the registered information p. 35 STEP 6 | Printing the registered information p. 35

Online Admission Procedures are completed Online Admission Procedures are completed

[Important Notes]

Please read the following carefully and check the information you will enter and keep pertinent documents handy before

logqing in to start the admission procedures.

*It takes about 10 minutes for the admission confirmation procedure, and 40 minutes for the main procedure.

*If you log in to the admission procedure site and there is no activity for more than 60 minutes, the network connection will automatically
time out.

*Ensure that your printer is ready to print before entering information on the registration form.




BLogin/Register Course Information for the Admission Procedures

*For the one-time admission procedure and the two-time admission procedure

STEP 1: Log in to the Online Admission Procedure Site from | @< 4 RX—< | (My page) button.

Click at the bottom of the admission procedure site.

=1 A5 as5e [ ereeoms ]

¥ y ry : s
Not Completed  Online Admission Procedures Student Information Registration

CESNSELER. REAEREOEEET TS0,
Register student information, guarantor information, etc. here.

STEP 2: Confirming the course information
Confirm the information displayed shown on the
screen.

Check that all the displayed information of your entrance examination
type and the names of the graduate school, course, concentration and
program are correct. If the contents displayed are correct, select

| #4785 (Type of Procedure) | From STEP 3, different screens are
displayed, depending on the type of procedure.

- Two-time Admission Procedure
— For the first-phase procedure,
select | A% A F# (Admission Confirmation Procedure)
(Go to p. 28)
— For the second-phase procedure,
select | &AF# (Main Procedure ) | (Go to p. 29)

- One-time Admission Procedure
; I
—s Select | &F#% (Main Procedure) | (Go to p. 29)

*When you go back to the previous screen

Please use the | E% (Return) | button on the screen on this site, not your browser’s “Back” button. If you use the “Back”
button on your browser, it will clear all the information you have entered up to this point.
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BAdmission Confirmation Procedure

*This is the first-phase procedure of the two-time admission procedure. If you have chosen the one-time admission
procedure, go to STEP 3 (One-time Admission Procedure) of the Main Procedure on the next page.

STEP 3: Confirming the information for the
admission confirmation procedure

The message to confirm your willingness to enter Toyo University
Graduate School is displayed here.
Check the information displayed, and if you are willing to enter the

graduate school, click | #5E (Confirm)|.

STEP 4: Completing the registration for the
[Admission Confirmation Procedure]

A “Registration is completed” message will be displayed when you have
successfully completed your online admission procedure (admission
confirmation procedure).
*The admission confirmation procedure alone does not
complete the university admission procedure. If you decide to
enroll at a later date, please be sure to complete the main
procedure on pp. 29-35.

Printing the registered information

Click | FDRIE @~ (To Print screen) | and you can confirm the
information you entered and print it out. Please print out your registered
information and retain a copy for your records.

The first-phase procedure will be completed by performing the admission
confirmation fee (the amount equivalent to the admission fee) payment
process through My page. (See pp. 9 and 12)

- ~

A Important: Your admission procedures have not been completed yet!

For the two-time admission procedure, the completion of the first-phase procedure (admission
confirmation procedure) does NOT mean the completion of all the necessary admission
procedures. You are required to “pay the tuition and fees” and “complete the online admission
procedures (main procedure)” by the end of the second-phase procedure period (from
February 26 (Thu) to March 4 (Wed), 2026).




EMain Procedure

*For the one-time admission procedure and the second-phase admission procedure of two-time admission procedure

STEP 3 (One-time Admission Procedure) Information entry [Main Procedure]
STEP 5 (Two-time Admission Procedure) y

Enter the required information for the [Main Procedure]
(Enter for both “1. Registration of a password” and “2. Registration of basic personal information.”)

1. Registration of a password

You will need this password to use the automatic certificate-issuing machine on campus after enrolling to the university.
(The four-digit password will be valid until you complete graduate school, so please make sure to keep a memo of the
password for your records.)

1) Enter your password
(four-digit arbitrary number)

(Click and go on.)

2) Confirm the entry

The password entry screen will appear only for the first-time access.
Please note that your password cannot be changed after the registration.
If the information displayed is correct, click

[ 2. EFXEHEEZ8H~ (To register basic information) |

*If there is any change to the registered basic information, you can
update the information until the designated deadline.
*For details, see “Modification of Registered Information” on p. 35.

BRTTE TN
“You
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(Information Entry for the Main Procedure (Continued))
2. Registration of basic personal information

*Please note that halfwidth and fullwidth characters are distinguished in the following fields.

*Select and enter information in all applicable fields.

*Please note that the content displayed will vary depending on the graduate school and course.

*Use JIS level 1 and 2 Kanji characters when entering text in Kanji characters. Do not use machine-dependent characters. They
may cause garbled characters. Example: E—&. —W, £, #M—Hl. B, BE-oE. &5
If you enter invalid characters, an error will be displayed and you will not be able to proceed to the next page. Be sure
to check your entry and make modifications as needed.
be sure to make the changes during the period in which they can be made.
*If there are any changes to your registered information due to relocation or other reasons, please be sure to make the

changes during the period when they can be corrected.

1) Basic personal information

- Name
Be sure to enter your name as it appears on your Certificate of : e e
Residence. If your name is written in katakana or English letters, enter
as is. However, please do not use arbitrarily used close substitute kanji
characters or katakana in place of registered kanji characters. Foreign
nationals can use their name written in kanji or in the alphabet as it is
written in their passport. e e am

*The entered name will be reflected on diplomas, various :
certificates, Student ID, etc. Be careful not to enter or convert your
name incorrectly.

*If you have a middle name, enter it in the “Surname” field. Enter a
double-byte space between “surname” and “middle name.”

*If you wish to use a nickname after admission, please consult with S
us at the time of the Enroliment Procedure in April. (If you are -
enrolling in the fall, please consult at the time of the Enroliment
Procedure which is explained on p. 37 “For those enrolling in fall
2025”)

- Name in English

[For Japanese nationals]

Enter your first name followed by your surname (in half-width
characters). Capitalize the first letter of your first name and enter
your surname in_all capital letters. Spell your name exactly as it
appears on your passport. If you do not have a passport, enter your
name in Hepburn-style Romaiji letters. Enter a half-width space
between the first name and surname.

Example 1: ¥ XEBB — Taro TOYO

Example 2: &% {&F — Hanako TAKAHASHI

E

[For foreign nationals]
Enter your name exactly as it appears on your passport. Enter your
surname and first name in all capital letters. Enter a half-width space
between the first name and surname.

Example: £ B — WANG LAN

+ Permanent address (Permanent domicile) [Japanese nationals only]
+ Nationality [Foreign nationals only]

Select your prefecture or country. Select “Other” if your country is not
in the list.



2) Student information
- Address (including a zip code and building name)
Enter the address of the residence you will settle at after your admission
to graduate school. (The data entered at the time of application is
displayed. Please update the information as needed.)
In the field of “Condominium name, etc.,” please enter the name of the
building you live in and your room number.
*If you are planning to move, please enter the current address and later
update the information.
(See “Modification of Registered Information” on p. 35.)

- Telephone number
Make sure you enter a mobile phone number.

If you have a fixed phone, please also enter a fixed phone number.

- Email address

Enter an email address that you use regularly and can check at all times.

(PC_email address, mobile phone email address, and smart phone

email address are also acceptable.)

*[Current students of Toyo University] Your email address given by
Toyo University (toyo.jp) will no longer be available after
graduation/completion. Please enter your different email address.

*If you cannot enter your email address due to a character limitation,
etc., please get an email address that you can type.

- The nearest station (train/bus)
Enter the name of the nearest train station/bus stop to the residence
you will live at after your admission to the university. (Make sure to enter
the nearest train station. If you will not take a bus, please leave the
“Nearest station (bus)” field blank.)




3) Guarantor information
In case we have trouble getting in touch with the student, he/she will
be the person the university may contact.
Enter the name of a family member, relative, or acquaintance who can
be contacted by the university at any time during the period of
enrollment in case of emergency.
*Although the term "guarantor” is used, the person does NOT have
to take the responsibility of the guarantor in a general sense (for
example, co-signing a pledge or paying tuition and fees, etc.).
The guarantor is the person who will be contacted from the university
when the university cannot reach the student.

- Relationship
Select your relationship to the guarantor.

- Address (including a zip code and building name, etc.)
If the guarantor’s address is the same as yours, please click the
EIEE &L Y1 O EF— (Copy from "Student”) | button on the top of
this screen.

- Telephone number
Make sure you enter either a fixed phone number or a mobile phone
number. If he/she has both a fixed phone and a mobile phone, please
enter both numbers.
In addition, please enter a phone number that is different from the
student’s phone number and the emergency contact person’s phone
number.

+ Email address
Enter the email address that your guarantor uses regularly and can
check at all times. (PC email address, mobile phone email address, and
smart phone email address are also acceptable.)

+ Place of employment
Not required to enter.

In case we have trouble getting in touch with the student
himself/herself, the university may contact the guarantor.

WETEES (1
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4) Emergency contact person information
In case we have trouble getting in touch with the student, he/she will
be the person the university may contact.
Enter the name of a family member, relative, or acquaintance who
lives in_Japan and can be contacted by the university during the
period of enroliment in case of emergency, and must be different from
the person entered as “3) Guarantor information.”
Enter the necessary information in the same way as in the Guarantor
information.
*Please enter a phone number that is different from the student’s

phone number and the guarantor’s phone number.

In case we have trouble getting in touch with the student
himself/herself and the guarantor, the university may contact
the emergency contact person.

5) Foreign national’s information [Foreign nationals only]
- Nickname
Please don't enter anything here.

- Residence Card number
Enter the alphanumeric characters indicated on the top right corner of
your Residence Card.
Example: AB12345678CD — Enter AB12345678CD

- Status of residence / type of international student / period of stay
Select or enter the type of status of residence you have and its period
of stay. If you possess a status of residence of “Student”, select “Type
of overseas student” from the drop-down list.

- Permanent address and telephone number in your home country
Enter the phone number in the order of country code, area code and
phone number.

YT
Type of overseas student

BSAE (Start date)

Tesm 78 (End date)
Duration of stay

WSR3 (Telephone Number)

§ MYTARS (Return 1o TOP)




6) Other information

- Occupation type / Workplace name

If you have a job (including a part-time job) and continue to be
employed on and after April 1, 2026 for April admission, please select

or enter the necessary information.

After all the necessary information is entered, click .

7) Graduate School information

If applicable, enter your academic qualifications acquired before your
admission to Toyo University Graduate Schools. (If you are an
international student, provide information regarding your academic

background in your home country also.)

After all the necessary information is entered, click .

FEPOME (Gradusta Schod)

]




STEP 4 (One-time Admission Procedure)
STEP 6 (Two-time Admission Procedure)

: Confirming the information for the [Main
Procedure]

Confirm the information you have entered.

All the information you have entered up to this point is displayed.

Check the following items. If any corrections or changes are needed,
press the | B % (Return) | button on the screen and make the
appropriate changes.

<Check Items>

[0 Make sure that there aren't any input omissions.

0 Make sure that you enter all the necessary Information according to
the instructions.

[0 Make sure that there aren't any input errors.

[0 Make sure that there aren't any B marks (which represent the use of
a Kaniji character outside the range of JIS level-1 and level-2 Kaniji set)
(See p. 30.)

Confirmation of the entry you made
If everything is OK, click the | #E5E (Confirm) | button to register the
information you have entered.

STEP 5 (One-time Admission Procedure)
STEP 7 (Two-time Admission Procedure)
: Completing the registration for the [Main

Procedure)

A message | BE5% T LE L1= (Registration is completed) | will
appear to tell you that you have successfully completed your online
admission procedure (Main Procedure).

STEP 6 (One-time Admission Procedure)
STEP 8 (Two-time Admission Procedure)

: Printing the registered information
Click | EFIRIE @~ (To Print screen) | for confirmation and a printout of
your registered information.

Please make sure to print out your reqistered information
and retain a copy for your records.

| %= (Admission procedure)

FE (Print)

& Important: Modification of Registered Information

Please enter all the required information and complete the registration for the online admission procedures by the
designated due date. If any corrections or changes are needed after the completion of the admission procedures, be sure to

make necessary changes from “FA ([EERD Z %" on the admission procedure site by the following period.

However, please note that you cannot change the item of “1. Registration of a password” (For details, please refer to the

explanation for each item.)

[Modification period (period during which your information can be updated]

Fall Admission: from the announcement date of application result to 23: 59 on September 8 (Mon), 2025
April Admission: from the announcement date of application result to 23: 59 on March 22 (Sun), 2026

*Make sure that up-to-date information has been registered as of the last day of the above period. If there is a need to
make any changes to your registered information after the above period, please correct the registered information with a red
unk on a printout, and submit it to the university at the time of the enrollment procedure.

/




VI. Schedule after Completing the Admission Procedures

*Please note that there will be no notification when the admission procedure is complete.

(1) Integrated Account

An integrated account is the ID and password you will use after admission to access the university’s on-campus systems. You will
need your integrated account right after admission, and you will use it in your campus life and at classes until you complete.
You will receive a predetermined ID from the university, but you will need to register a password of your choice.

After you complete the admission procedures, the university will confirm it and send you an email with the subject line “[Toyo
University] Admission Letter has been published. (important)” at its earliest convenience to the email address that you registered
during the admission procedures. Students for fall admission will receive the email around mid September 2025, and those for April
admission around mid March 2026.

Please note that it may take you about two weeks to receive the email after you complete the admission procedures.

After receiving the email, access the webpages in the order listed below, confirm your integrated account ID, and register your
password.

@®Log in to the Online Admission Procedure system — Click &gister integrated account password | at the bottom of the
"Register Course Information" screen — Follow the on-screen instructions, confirm your ID and register your password
*Your password must be at least six characters long and a mix of letters and numbers.
*You will perform this registration process only once. Once you register a password, you can change it on ToyoNet Information
Technology Portal Site (https://sites.google.com/toyo.jp/toyonet/).

@ @ 4 B Al
. | mosiin) |
GEEFE NS AT FENETHEN  Padeond ngatalion completion reffieation
(R—
Click “Register integrated account password.”
@ R mke -
ML — KRR [Password mygissation] .
:a;n‘m-m. AR T R E TR GGD. ST — MR
ﬂ."."- FILHAN TR TR T A L TR T T
PRTMCRTVEL & LBNANEYT.
Maprwrapnraiaar e 52 RerS s A PEHET B3 LSO R O
AETEIC RO TIER V.
ot s B g
e
?.:.'.":‘.’.‘.”::,\.}‘.‘.‘.;:‘.o’:":’:ﬂ..m"““ After registering your password, an email titled
i re e ancs. : 8 ; TR
S ——— Password regls_tratlon completion not!ﬂcanon w!II be
e pta i S b e sent to the email address that you registered during
RO ol | i o the admission procedures.

Enter your desired password in the "password" and
"confirm" fields, then click "register."
*Please take care not to forget your password.


https://sites.google.com/toyo.jp/toyonet/

(2) Obtainment of Admission Letter

After completing the registration with your integrated account as described in “(1) Integrated account” (p. 36), you will be able to print
out your Admission Letter, so please follow the instructions below to do so. If you have not completed the integrated account password
registration procedure, you cannot print the Admission Letter.

@®Log in to the Online Admission Procedure system — Click | AZEEFaIZE(Admission Letter) | at the bottom of the “Register
Course Information” screen — Confirm that the information listed on the displayed Admission Letter is correct and print

it.

A (st

AFWAL-A - (Websis ox Ervolied) »

Clicking | AZHMITHY A4 |k (Website for Enrollee) | will display the “About Admission Procedure” site, where you can check

enrollment procedure documents.

HFor those enrolling in fall 2025

For details about the enrollment procedure for fall admission 2025, please check the following admission procedure page on the

university’s website.

https://www.toyo.ac.jp/en/academics/gadmissions/nyugaku/

Fall semester classes will start on Friday, September 19.
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Scheduled Date

Description

Remarks

September 13, 2025

Entrance Ceremony

Enrollment Procedure

person.

New student orientations

These events are very important. Students must be present in

The event dates vary depending on the graduate school/course you
belong to. If you are unable to attend these events, please contact
the relevant office in charge in advance.

Mid-September, 2025

Course Registration

Hakusan: September 17 - 27

Kawagoe: September 13 - 18

Asaka: September 12 - 18

Akabanedai (INIAD): September 12 - 18

September 19, 2025

Start of fall semester
classes



https://www.toyo.ac.jp/en/academics/gadmissions/nyugaku/

B For those enrolling in April 2026

Scheduled Date Description Remarks

These events are very important. Students must be presentin
person.

The event dates vary depending on the graduate school/course you
belong to. If you are unable to attend these events, please contact
the relevant office in charge in advance.

Enroliment Procedure (*)
From late March
to early April 2026

New student orientations

April 6, 2026 Entrance Ceremony

Start of spring semester

Early April, 2026 classes

*The enrollment procedure (for all students) is scheduled in early April for the graduate schools of Hakusan Campus. The detailed
schedule will be announced in the “Enroliment Procedure Guide.” If you fail to attend the enrollment procedure, your enroliment may
not be accepted, so please be sure to attend.

The detailed schedules for Kawagoe, Asaka, and Akabanedai campuses will also be announced in the “Enrollment Procedure Guide.”
At the enrollment procedure, you are required to submit the original of certificate of graduation or certificate of completion if you
submitted the original of your certificate of expected graduation/completion at the time of the application. Please prepare it in advance.

- Certificate of Graduation or Certificate of Completion =«r=srrrerrrrr et 1 Certificate
Students must submit the certificate issued after their graduation or completion.

{Upcoming Schedule)
Schedules are subject to change. Finalized schedules will be announced on the website for enrollees. Please be sure to check them.



VI. Frequently Asked Questions
Regarding the Admission Procedures

[Online Admission Procedures]

Q: Is it possible to make any changes to the registered information?

A: You can change the contents of the registered information only during a specific period (see p. 35). However, no changes
can be made to the following item.

- “1. Registration of a password”

Q: Even after | made correction data, the error message does not disappear.

A: Please check if the characters (full-width, half-width and alphanumeric characters) have been entered correctly. A space is

also recognized as input values. Please make sure that a space has not been entered accidentally at the end of the
characters.

Q: I've completed the admission procedures without printing out the registered information.
A: You can log in to the admission procedure site again during the designated period (see p. 35). Please print out your

registered information and retain a copy for your records so that you can check the information you have entered and avoid
any issues.

Q: The registration period has already ended, but it becomes necessary to change my registered information.

A: Please correct the registered information with a red ink on a printout, and submit it to the university at the time of the
enrollment procedure.

[Information Entry in Each Item]

Q: I’'m planning to live alone, but | have not decided where to live at the time of information entry.
A: First, enter your current address to complete your online registration. Once you have decided a new address, please log in
again to update your registered information. If the specified period of time for alterations or correction of the registered

information (see p. 35) has already ended, please correct the registered information with a red ink on a printout, and submit it
to the university at the time of the enrollment procedure.

Q: Are there any occasions in which the university will contact my guarantor or emergency contact person?
A: If we can reach you, we won't contact them. They won't be asked to pay your tuition and fees.

[Schedule after the Admission Procedures]

Q: Please tell me about the schedule after the completion of the admission procedures.
A: Documents necessary for the enrollment procedure will be downloaded from the website for enrollees (see p. 36). Please

read through them and make the necessary preparations. (Some documents require bureaucratic paperwork from the local
government with which your residency has been registered.)

[Status of Residence]

Q: Since the period of my stay in Japan will expire soon, | need an admission letter from Toyo University as soon as
possible. What should | do?

A: As a general rule, the educational institute you currently belong to will take necessary procedures to extend your period of
stay. If it is difficult to do so because you are going to graduate from the educational institution, please contact the office in

charge. Please note that for the issuance of documents necessary for an application for extending the period of stay, you
must have paid your tuition and fees.

Q: Iwill be graduating from my current educational institution in September. Do | have to return to my home country?
A: If you have been accepted to our university, you can change your status of residence to "Designated Activities."
For more information, please visit https//www.toyo.ac.jp/academics/gadmissions/zairyu_shikaku/
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VII. About the Status of Residence
(Those with nationality other than Japanese)

l. Common Points

(1) Status of Residence
Non-Japanese students (individuals who hold nationalities other than Japanese) entering Toyo University are required to possess a
student or another medium- or long-term status of residence by the date specified in the table below. *It is not possible to enter
the University with a short-term status of residence.

Enrollment As of
Fall 2025 September 16, 2025
April 2026 April 1, 2026

(2) Student Status of Residence
Non-Japanese students who have been admitted to the University can apply for a student status of residence.

- Students enrolling in the Evening Course cannot obtain the student status of residence.
Undergraduate students - The University does not handle proxy applications for status of residence for students who take
entrance exams conducted after February 2026 or using the Common Test for University Admissions.

Fall 2025 - The University will not make a proxy application for status of residence for students who take
enrollment entrance exams conducted in August 2025.
Graduate - Students enrolling in the Training Course for Registered Small and Medium Enterprise Consultant
students April 2026 within the Graduate School of Business Administration cannot obtain the student status of residence.
enrollment | - The University does not handle proxy applications for status of residence for students who take

entrance exams conducted in February or March 2026.

Application for student status of residence takes a long time. For successful applicants through admissions conducted in August,
February, or March who only has short-term status of residence, it will not be possible for them to obtain student status of residence
by September 16, 2025 for Fall 2025 enrollment or April 1, 2026 for April 2026 enroliment.

(3) Being Eligible for Aid Programs for International Students
Aid programs such as tuition reduction and scholarships available to international students are applicable to those with a student
status of residence. While it is possible to enroll in and attend the University with a status of residence other than student that allows
for long-term stays in Japan, in such cases, they will not be eligible to apply for the aid programs such as tuition reduction and
scholarships. If the student wishes to be eligible for programs for international students, please apply for a change of status of
residence.

(4) Pre-procedures and Orientations
As part of the procedures for admission to this University, please ensure that you complete pre-procedures, orientations, and
enrollment procedures conducted at each campus. Additionally, depending on the faculty, graduate school, or course, there may be
separate pre-procedures, so please make sure to complete those procedures as well.

(5) Withdrawal from Enroliment
If the applicant wishes to withdraw from enroliment due to unavoidable reasons after completing the enrollment procedures and
submit the required notification by the deadline, the paid fees excluding the admission fee will be refunded.

(6) Points to Note
Regarding the specified procedures for residence status applications, re-applications, appeal for cancellation, etc., the University
shall not be responsible for any disadvantages such as missing classes etc.

(7) Others

Information required before entry into the country will be provided on the following website:
https://www.toyo.ac.jp/academics/international-exchange/enroll/prearrival/


https://www.toyo.ac.jp/academics/international-exchange/enroll/prearrival/
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Il. For Those who Possess a Valid Status of Residence (Current Residents in Japan)

(1) Status of Residence

Those who are already in possession of the student or another medium- or long-term status of residence should apply for renewal of

their current status of residence as is required. However, if any of the following applies to the applicant, he/she may be required to

leave Japan once and follow the same procedures outlined in Ill. For Applicants Without a Valid Residence Status. In such cases,
the University will not apply for renewal of his/her status of residence as student.

1) The applicant obtained student status of residence at the educational institution he/she attended prior to enrolling at the University,
and there is a gap of more than 3 months between the completion (graduation) of the course of study at the previous educational
institution and his/her enroliment at the university.

2) The applicant obtained student status of residence at the educational institution that he/she attended prior to enrolling at the
University, and the University has deemed it inappropriate to apply for permission to extend his/her period of stay because he/she
left (or plans to leave) the previous (or currently enrolled) educational institution without completing (graduating from) the course of
study there, regardless of the timing.

*It should be noted that, depending on the circumstances, their Certificate of Eligibility for Resident Status may not be issued in time
for enroliment. However, the University will not be responsible for any disadvantages resulting from missed classes, etc., that result
in such cases.

*Applicants who possess any short-term residence status are not allowed to enroll at the University. It is mandatory to
acquire the student status of residence before matriculation, so please follow the procedures outlined in lll. For Applicants
Without a Valid Residence Status below.

(2) Revocation of Enroliment Permission
If the applicant has not acquired a student or another medium- to long-term status of residence (excluding those under the application
for extension of stay or change of status of residence) by the date specified in the table below, his/her admission to the University
will be revoked effective on the following date. In this case, upon completion of the required procedures, the paid fees excluding the
admission fee will be refunded. However, the period for the application for extension of stay or change of status of residence includes
the time for reapplication or appeal for cancellation.

Enroliment As of
Fall 2025 September 16, 2025
April 2026 April 1, 2026

Official revocation date:
September 15, 2025 for students enrolling in Fall 2025
March 31, 2026 for students enrolling in April 2026

(3) Expulsion
If the applicant is under the application for extension of stay or change of status of residence, and the permission for extension of
stay or change of status of residence cannot be confirmed by November 15, 2025 for Fall 2025 enroliment or May 31, 2026 for
April 2026 enrollment, he/she will be expelled from the University as of the date specified by the University. Therefore, please proceed
with the necessary procedures promptly. In case of expulsion, upon completion of the required procedures, the paid fees excluding
the admission fee will be refunded. Please note that the period for the application for extension of stay or change of status of
residence includes the time for reapplication or appeal for cancellation.

(4) Renewal of Residence Period and Change of Residence Status
If it is necessary to renew the residence period for student status of residence before enrollment or if the applicant wishes to change
the residence status from a medium- to long-term status of residence to student, the University will apply for online proxy application
to the Immigration Services Agency of Japan. Please refer to the section under eApplication Details below and proceed with the
necessary procedures according to your current residence qualification period.



e Application Details

Who can apply

- Those who are going to renew the student status of residence whose residence period finishes at some
point during the following period:
Students enrolling in Fall 2025: Mid-June 2025 — Mid-November 2025
Students enrolling in April 2026: January 2026 -June 2026
- Those who wish to switch their medium- or long-term status of residence into student status

When to apply

(Undergraduate Students) Within 1 week after the enrollment procedure deadline

*If the status of residence expires before that, please contact Toyo University Support Office for COE and
Status of Residence.

(Graduate Students) Within 1 week after completing the payment of fees

*If the status of residence expires before that, please contact Toyo University Support Office for COE and
Status of Residence.

How to apply

1) Fill in the necessary information on the application form.
Application Form URL: https://forms.gle/52bsWUvgn5qgDSWWA

2) After confirming the contents of step 1), Toyo University Support Office for COE and Status of Residence
(toyo-pugs@tugs.co.jp) will send you an email with instructions for the procedure.

3) Follow the instructions in the email you received and submit the necessary information, documents for
residence period renewal or change of status of residence, and the admission permission letter on the
PUGS (Toyo University Residence Status Application System) website.

PUGS Login URL: https://toyo-pugs.com/sp/entry
PUGS User Manual: https://sites.google.com/tugs.co.jp/pugs

4) After confirming the submitted information, the University will proceed with the online proxy application.

5) After the review by the Immigration Services Agency of Japan is completed, a notification email will be sent
to the student. The University will distribute the result notification letter, so please come to the campus.
For Fall 2025 enrollment: Visit Toyo University Support Office for COE and Status of Residence in
Hakusan campus on and before September 15 or visit the respective campus office from September 16
and afterwards.

For April 2026 enrollment: Visit Toyo University Support Office for COE and Status of Residence in
Hakusan campus before the end of March or visit the respective campus office from April 1 and afterwards.

6) With the result notification letter, residence card, and passport, please go to the Immigration Bureau to

receive your new residence card.

Where to inquire

Toyo University Support Office for COE and Status of Residence

Second floor of building 8 in Hakusan campus

Open from 9:30 to 17:00 on weekdays

Visits are available except weekends and days when campus entry is not allowed
Check Toyo’s website for days when campus is closed (https://www.toyo.ac.jp)

Website

https://www.toyo.ac.jp/international-exchange/international/immigration_visa/pre-enrollment/visa-
newstudents/
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lll. Applicants without a Valid Resident Status (Current Non-Residents in Japan)

Non-Japanese students (individuals who hold nationalities other than Japanese) entering Toyo University are required to possess a
student or another medium- or long-term status of residence by the date specified in the table below.

Enrollment As of
Fall 2025 September 16, 2025
April 2026 April 1, 2026

Even if the procedures take time, the applicant must receive the Certificate of Eligibility and visa and come to Japan by October 15,
2025 for Fall 2025 enroliment or April 30, 2026 for April 2026 enrollment, submit your residence card to the University, and complete
the necessary procedures.

(1) Proxy Application for Certificate of Eligibility (only for student status of residence)

1) Upon completion of the prescribed enrollment procedures, you can apply for a proxy issuance of the Certificate of Eligibility to the
Immigration Services Agency through an administrative scrivener designated by the University. If you request Toyo University to
apply for a proxy issuance of the Certificate of Eligibility on your behalf, please complete the procedure promptly. After examination
by the Immigration Services Agency, the Certificate of Eligibility will be issued. Subsequently, please download it from the PUGS
(Toyo University Residence Status Application System) and promptly apply for the issuance of the visa at the Japanese diplomatic
mission in the applicant’s home country or country of residence.

2) A Proof of Financial Ability to Pay Tuition Fees is required for proxy applications. As preparation may take time, please ensure
you have sufficient time in advance.

3) If the applicant wishes to apply for proxy issuance of the Certificate of Eligibility at our university, accurately report the number of
past applications and their issuance. If any falsification is detected in submitted documents or information, the University will not
accept re-applications.

4) The Immigration Services Agency will review the Certificate of Eligibility, while the Japanese diplomatic mission in your country of
residence will handle visa issuance. The University assumes no responsibility in case of non-issuance or refusal. Please note that
proxy applications for re-application due to non-issuance of the Certificate of Eligibility will not be accepted.

5) Changing from short-term to student status of residence within Japan is generally not allowed. The applicant must obtain a visa
from the Japanese diplomatic mission in your home country or country of residence before coming to Japan.

(2) Revocation of Enroliment Permission

If confirmation of obtaining a residence card is not received by October 15, 2025 for Fall 2025 enroliment or April 30, 2026 for April
2026 enrollment, regardless of reasons including periods for re-application or litigation, enroliment permission to the University will
be revoked effective on the following date. In this case, the paid fees excluding the admission fee will be refunded upon completing
the necessary procedures.
Official revocation date:

September 15, 2025 for students enrolling in Fall 2025

March 31, 2026 for students enrolling in April 2026

(3) Expulsion
If the applicant fails to complete the required procedures despite having obtained a residence card by October 15, 2025 for Fall 2025
enrollment or April 30, 2026 for April 2026 enroliment, he/she will be expelled. In this case, neither the admission fee nor the other
paid fees (the fall semester fees for Fall enrollment, the spring semester fees for April enroliment) will be refunded.
Official expulsion date:
October 15, 2025 for students enrolling in Fall 2025
April 30, 2026 for students enrolling in April 2026



eProxy application of Certificate of Eligibility (COE)
How to apply Log into PUGS (Toyo University Residence Status Application System), fill in necessary information and
submit the required documents.
PUGS Account Registration URL: https://toyo-pugs.com/sp/entry
PUGS Login URL: https://toyo-pugs.com/sp/login
PUGS User Manual: https://sites.google.com/tugs.co.jp/pugs
Deadline Complete the above procedure by the deadline for admissions procedure (Japan time).

Notes Your name on the document should match that on your passport in Roman alphabets. The University holds
no responsibility even if the application is rejected because of deficiency or discrepancy of the documents.

Where to inquire | Toyo University Support Office for COE and Status of Residence
Second floor of building 8 in Hakusan campus

Open from 9:30 to 17:00 on weekdays

E-mail: toyo-pugs@tugs.co.jp

For successful applicants who have been admitted through the Online Admissions offered for International students, the
procedures are different from those who have been admitted through other types of admissions. Please refer to the
following:
How to apply An email will be sent to the email address that the applicant registered at the time of application from noreply-
pugs@tugs.co.jp under the subject [PUGS] confirmation for your personal information/ [PUGS] EA 1%
W THEER.
It is possible that the email can be detected as spam. If the applicant does not receive the email, please
contact Toyo University Support Office for COE and Status of Residence. Using the log-in information
indicated in that email, please log into the system, fill in necessary information, and submit the required
documents on PUGS system.

PUGS User Manual: https://sites.google.com/tugs.co.jp/pugs

Deadline Complete the above procedure within a week after the applicant receives the email.

Notes Your name on the document should match that on your passport in Roman alphabets. The University holds
no responsibility even if the application is rejected because of deficiency or discrepancy of the documents.

Where to inquire | Toyo University Support Office for COE and Status of Residence
Second floor of building 8 in Hakusan campus

Open from 9:30 to 17:00 on weekdays

E-mail: toyo-pugs@tugs.co.jp
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IX. Toyo University Educational Loan

Toyo University, in corporation with financial institutions, has established the Toyo University Educational Loan program for prospective
students that can be used to pay admission fee, tuition, lab fee, etc. It aims to reduce the economic burden on students who have the
will to study at Toyo University but for whom admission is difficult due to financial reasons.

Persons who are certain to enroll in Toyo University are eligible for the Education Loan program. Since the Toyo University Educational
Loan program is a bank loan, please prepare a reliable repayment plan when applying.

For details of the contents, please contact the following affiliated financial institutions.

Affiliated Financial Institution
Sumitomo Mitsui Banking Corporation

Contact information: v kO—>F 54 TEL: 0120-338-555
Rakuten Bank Ltd.
Contact information: Toll-free number for education loan TEL: 0120-61-6910

Affiliated school code: TYU00074 / Application code: 1001

X. Long-term Study Plan System

The long-term study plan system allows students to systematically complete the curriculum over a period of time beyond the standard
period of study (long-term study period) if it is difficult for them to complete a Master's Program in the standard period of study required
for completion (two years) due to various reasons, including employment (work circumstances), childcare, or care for a relative. The
long-term study period is three years. Please note that international students are not eligible to apply.

Certain procedures are required before entering graduate school. The application periods for the long-term study plan system are as
follows. Please note that the application periods for the long-term study plan system are not necessarily the same as the application
periods for the entrance examinations and applications will not be accepted after the application period. For more details, please check
our official website

(https://www.toyo.ac.jp/academics/gadmissions/long/).

[Application Period]

Application period for the entrance
examination in February of the respective
academic year

Successful applicants of the entrance
examination between April and December
Students scheduled to enroll in April

Applicants who take the entrance Application period for the entrance
examination in February and March examination

Application period for the entrance
Students scheduled to enroll in the fall examination in August of the respective
academic year
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Xl. Undergraduate Courses as a Non-matriculated Students

If students who have passed an entrance examination of Toyo University Graduate School wish to take courses (including certification
courses) available for undergraduate students, they may be allowed to take undergraduate courses as a non-matriculated student for
academic courses or a non-matriculated student for certification courses (except for the Graduate School of Information Networking
for Innovation and Design)

& Category ¢
Non-matriculated student for academic courses: an individual who wishes to take a specific course to increase his/her general
knowledge
Non-matriculated student for certification courses: an individual who desires to acquire a qualification, such as a teacher’s license
(first class)

@ Procedure, Fees, etc. ¢
Applicants are required to complete the necessary procedures before enrollment in graduate school (early March) to take
undergraduate courses.
It is necessary to pay fees, separately from tuition fees, of the graduate school.
Please note that applicants who wish to take the courses necessary to obtain a teacher’s license (first class) need to satisfy certain
application qualifications, including the (expected) completion of the Toyo University’s undergraduate program.
The credits acquired as a hon-matriculated student will not be recognized as credits required for the completion of graduate school.

@ Application Guidelines 4
Application guidelines are scheduled to be issued in February 2026. Please check our website.

XI. Support through Special Disaster Scholarships
for Students Affected by Natural Disasters

Toyo University expresses its sincerest condolences for those who have been affected by natural disasters.

Toyo University is supporting new students who belong to households that have been affected by natural disasters through special
disaster scholarships depending on the amount of damage incurred.

Natural disasters applicable under the system are limited to disasters that have occurred after April 2025, in which the Disaster Relief
Act has been applied, and that have been determined by Toyo University as applicable for support. For more information, please refer
to the regularly updated “4 Bl # 22 £” (https://sites.google.com/toyo.jp/gakubu-scholarship/sc/index/hisai/), and after admission,
please apply within the specified period. A disaster certificate issued by a public institution is required to apply.

After admission, please also consider applying for the JASSO scholarships available for situations when there is a sudden change in
the financial circumstances of students’ families. For more information, please refer to “REH A AL L EHEHED A~
(https://sites.google.com/toyo.jp/gakubu-scholarship/sc/index/kakei-kyuhen/) on our official website.
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XIll. Support for Students with Disabilities

Toyo University will accommodate the learning environment where students with disabilities participate in classes in the same manner
as other students in accordance with the “Toyo University’s Basic Policy on Support for Students with Disabilities” (refer to the website).
Upon admission, please consult Toyo University if you have any concerns or wishes concerning disabilities. We will accept inquiries
before admission or at any stage of the admission procedure. Students can prepare for a smooth start to university life by consulting
in advance. Please note that you will be required to display documentation showing the state of disability (disability certificate, medical
certificate) when you request a consultation.

Counseling services are listed below. Please contact the counseling service of the graduate school you are scheduled to enter.

Graduate School Study Counseling Service Contact Information
Campus
EAWEEXIEICET 518
HoA—L (AWL) /
Consultation form for
Supporting Students with
Disabilities (Hakusan)
Letters, Sociology, Law, (available only in Japanese)
Business Administration, In charge of student with disabilities https://forms.gle/8oyhSEUPh
Economics, Hakusan support (Peer Support Room) NRpFkW66
Global and Regional Studies, Student Counselling Office
International Tourism Management
. . . In charge of student life
Science and Engineering, L . . .
Information Sciences and Arts Kawagoe Admlnlstratlgn Section, Kawagoe mlkawagak@toyo.jp
Campus Office
https://docs.google.com/form
Life Sciences, In ch.afge of studen'F life s/d/e/lFAIpQLchbYM3b8Q
Food and Nutritional Sciences Asaka Administration Section, Asaka Campus hyO560DZdHNoD4mLckP5j
Office h3tBec4uB2h1N5DZLg/viewf
orm
Information Networking for In ch.afge of studenF life . - .
Innovation and Design Administration Section, Akabanedai ml-iniad-fs@toyo.jp
Campus Office (INIAD)
Akabanedai
Human Life Design, In charge of student life
Health and Sports Sciences, Administration Section, Akabanedai akabanedai-support@toyo.jp
Social Welfare Campus Office (WELLB)

@ Toyo University’s Basic Policy on Support for Students with Disabilities
https://www.toyo.ac.jp/about/effort-activity/disability/
(To be updated in AY2025)
Basic policies and guidelines of the university will be updated in accordance with changes in the law.

@Guide to Toyo University Support for Students with Disabilities
https://sites.google.com/toyo.jp/wellness/handicap/
The Guide introduces the system for supporting students with disabilities and provides examples of support when difficulties are
encountered in attending school.
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https://docs.google.com/forms/d/e/1FAIpQLScqbYM3b8QhyO56oDZdHNoD4mLckP5jh3tBec4uB2h1N5DZLg/viewform
https://docs.google.com/forms/d/e/1FAIpQLScqbYM3b8QhyO56oDZdHNoD4mLckP5jh3tBec4uB2h1N5DZLg/viewform
https://www.toyo.ac.jp/about/effort-activity/disability/
https://sites.google.com/toyo.jp/wellness/handicap/

XIV. Housing Options
(Toyo’s dormitories, and student apartments)

(1) Toyo University’s International Dormitories

Toyo University owns two international dormitories. Each dormitory has its own concept and offers educational programs and events
that promote interactions among residents, making the dormitory more than a place to sleep and stay. They are the best fit for students
who would like to interact with other residents, improve language skills or stay close to friends. Please consider staying in our dormitory
and try to improve global minds through first-hand experiences that you may not be able to get when you live alone. There is no
requirement on language skills or whatsoever to apply for the dormitories.

@ Al-House HUB-4
Al-House HUB-4 is an international dormitory in Akabanedai campus. All dormitory rooms are single and meals are provided
during semesters. Dormitory managers or security guard are at work for 24 hours, which secures safety in the dormitory. Meals
are organized by nutritionist so they are well-balanced. Resident Assistants (RAs) supports daily life of the residents.

Location Akabanedai, Kita-ku, Tokyo (in Akabanedai campus; 40 minutes to Hakusan campus)
Transportation 8 minutes to JR Akabane station; 10 minutes to Tokyo Metro Akabane Iwabuchi station
Who is eligible Degree-seeking students (no requirement on language skills or other aspects)

Rooms and capacity

Single room (9n1); shared shower rooms and restrooms; capacity 292 persons

Facility Cafeteria, shared kitchens, studio, music room, study hall, laundry etc
Initial moving-in fee 50,000 JPY (one time only)

Monthly fees Standard room 96,000 JPY; wheelchair-friendly room 108,000 JPY
Breakfast and dinner included

Application Apply from the Al-House website

® International House
Located in Sendagi, Bukyo-ku, the International House opened in 2008. Bedrooms are either single or double. There are single
units and double/triple units where you share a living room, kitchen and bathroom with other residents.

Location Sendagi, Bunkyo-ku, Tokyo (15 minutes to Hakusan campus)
Transportation 3 minutes to Tokyo Metro Sendagi station
Who is eligible Undergraduate students (2nd — 4th year students in principle), graduate students (no

requirement on language skills or other aspects)

Rooms and capacity Single, double, or triple units; capacity 117 persons

Facility Kitchen, bathroom, washing machine, clothes dryer, air conditioner in each unit
Initial moving-in fee 50,000 JPY (one time only)
Monthly fees . .
Single bedroom 81,000 JPY; double bedroom 51,000 JPY (no meals provided)
Application Apply from the International House website
Inquiry  Housing Team in the Center for Global Education and Exchange  mlidorm@toyo.jp


mailto:mlidorm@toyo.jp

(2) Information about student apartments, student condominiums, apartment

Toyo University in cooperation with Toyo University Global Services Co., Ltd. (a company wholly owned by Toyo University) supports
all students including international students to find student apartments, student condominiums and other properties. If you apply
through Toyo University Global Services Co., Ltd., you can receive services exclusive to Toyo University students, such as properties
that are convenient for commuting to each campus (Hakusan, Akabanedai, Kawagoe, Asaka), properties that provide with meals and
furniture, and properties with a 50% discount on brokerage fees or no brokerage fees. Digital brochures, VR video tours, and online
consultations are available at any time. Please check the website below for detailed information.

mInformation about on-campus consultation sessions
On-campus consultation sessions will be held for incoming students at each campus.
Please check Toyo University’s website at the following URL for the dates of the consultation sessions.
*Online consultations and online viewings are always available.
https://sites.google.com/toyo.jp/student-support/support/apartment/soudankai
*If you would like to tour the campus in addition to the consultation session, please be sure to check the university's website in
advance for acceptance.

mContact information: Toyo University Global Services Co., Ltd. info@tugs.co.jp
m\Website: https://www.tugs.co.jp/information/housing-for-students/

In addition to the above, Toyo University introduces its student dormitories and recommended student dormitories.
Request for information/Contact information

Kyoritsu Maintenance Co., Ltd. Student Dormitory Office

URL: https://www.toyo-philosophia.com/
*For inquiries, please use the form on the website’s inquiry page at the URL above.


https://sites.google.com/toyo.jp/student-support/support/apartment/soudankai
https://www.tugs.co.jp/information/housing-for-students/
https://www.toyo-philosophia.com/

(3) Guarantor support when searching for housing

In Japan, when you rent an apartment, you need a “guarantor.” The guarantor is responsible for paying the rent on behalf of the
renter if the renter does not pay it. Japanese students usually ask someone closely related to them, for example, their parent, to
become their guarantor, which may be difficult in the case of international students. If this applies to you, you may need to use a
guarantor company.

Toyo University has had an agreement with Global Trust Networks Co., Ltd. International students of Toyo University who use this
company’s guarantor service are entitled to a 20% discount off the guarantor service fee. Global Trust Networks also supports
apartment search in many languages, including Japanese, English, Chinese, Korean, Viethamese, and Nepalese, and it handles
many apartments for international students.

oGlobal Trust Networks Co., Ltd. website (https://mwww.gtn.co.jp/en/)
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XV. Regarding the Determination of the Candidates for the Toyo University
Partial Tuition Waiver for Privately Financed International Students

All the International students who have passed the Toyo University entrance examination have been selected as candidates for the
Toyo University partial tuition waiver for privately financed international students. Please read the following requirements and carry
out the procedures.

1. Requirements for the partial tuition waiver

Tuition and fees The regular tuition and fees have been paid. *The wavier amount will be refunded after admission.
Status of residence Privately financed international students with a status of residence of “Student”
Application method Students who have applied via the on-campus system, ToyoNet-ACE, after admission
Students who have difficulty pursuing their studies due to economic reasons (The monthly amount of
Economic situation financial support [excluding academic fees] students receive from their parents, siblings or other
relatives is 120,000 yen or less.)

2. Procedure for receiving the waiver
The candidates should apply via the on-campus system, ToyoNet-Ace, at their earliest convenience after admission. For more
information, please check the e-mail that will be sent to you after the admission procedure.

3. Period and waiver amount

(1) Period: (2025 Fall Admission) From fall semester in AY 2025 to spring semester in AY 2026
(2026 April Admission) From spring semester in AY 2026 to fall semester in AY 2026

(2) Waiver amount: 30% of the tuition specified in the academic rules and regulations

4. Notes
(1) The waiver amount will be refunded through the following method to students who have been determined as recipients of the partial
tuition waiver and have completed the admission procedure after admission.
Students paying the tuition and fees in full: The waiver amount will be refunded in two repayments:
one in spring semester (August) and the other in fall semester (January)
Students paying the tuition and fees in installments: (Fall Admission)
The waiver amount for fall semester will be refunded in January.
As for spring semester, please pay the amount after reduction.
(April Admission)
The waiver amount for spring semester will be refunded in August.
As for fall semester, please pay the amount after reduction.
(2) Students are disqualified as candidates if they are unable to acquire a status of residence of “Student” by admission or if they do
not enroll at the university.
(3) Even if students are selected as candidates, the waiver may be terminated if they fall under any of the following conditions.
1) When students do not satisfy any of the conditions listed in the above, “1. Requirements for the partial tuition waiver”
2) When students are suspended, withdraw, or they are dismissed and receive disciplinary action from the university



XVI. Handling of Personal Information at Toyo University

In recognition of the importance of our responsibility to protect personal information on students, their guarantors (parents, etc.) and
their emergency contact person, Toyo University (hereinafter, the “university”) handles as follows all personal information respectfully
and appropriately in accordance with laws.

Note: The term “personal information” means information on a person who is alive and which can identify a certain individual by their
name, date of birth, etc. included in the said information.

1. Please note that the use of the personal information provided by students this time will be handled as follows.

The personal information such as address, student name, guarantor's name, name of emergency contact person, password, personal
information acquired via questionnaire survey, etc. will be used within the scope necessary for the creation of a student ID card,
the checking at the time of issuance of certificates, and improvements in instruction methods. Personal information is also
used for issuing certificates and solicit donations by postal mail while in the university and after completion.

2. Management and protection of personal information

In compliance with the Regulations for the Protection of Personal Information of Toyo University Incorporated Educational Institution,
Toyo University appoints a chief privacy officer, etc. and establishes the Personal Information Protection Committee, etc., to further
strive to ensure appropriate and fair management and protection of personal information.

*We may contact you regarding the enrollment procedure at the email address you registered at the time of application.

Toyo University Basic Policy for Protecting Personal Information (Established in August 2019)

Recognizing the importance of protecting personal information, Toyo University Incorporated Educational Institution (hereinafter, the
“Institution”) shall implement necessary measures to protect personal information based on the principle of respect for human rights
when it acquires, manages, uses, provides and discloses personal information, in compliance with the Basic Policy stipulated below,
the Regulations for the Protection of Personal Information of Toyo University Incorporated Educational Institution, and related laws
and ordinances, including the Act on the Protection of Personal Information (Act No. 57 of 2003).

1. Acquisition of Personal Information
The Institution shall specify the purposes of using personal information for education, research and other duties as clearly as
possible and acquire personal information using appropriate and fair means.

2. Handling of Personal Information
The Institution shall carefully and appropriately handle the personal information that it acquires. In compliance with the Regulations
for the Protection of Personal Information of Toyo University Incorporated Educational Institution, the Institution shall appoint a chief
privacy officer to be responsible for protecting personal information and continuously improve the handling of personal information
at the Institution.

3. Security Management Measures for Personal Information
The Institution shall adopt necessary security management measures to protect personal information, including technological
measures concerning information systems and physical measures, while establishing organizational and personnel security
management systems.

4. Provision of Personal Information
When the Institution needs to provide personal information to a third party, the Institution shall inform related persons of the fact
and get their agreement in principle. However, when a third party appropriately requests the Institution to provide personal
information while complying with laws and ordinances, the Institution may provide the third party with personal information without
the agreement of the related persons. When providing (and jointly using) personal information, the Institution shall fully implement
necessary measures to prevent the leakage, loss, falsification, etc. of personal information.

5. Response to Requests for Information Disclosure, etc.
The Institution shall respond without delay to requests for the disclosure, correction, addition, deletion, etc. of an individual’s
personal information. In addition, the Institution shall establish a Complaint Review Board to promptly and appropriately respond to
complaints against decisions on information disclosure, etc.

6. Handling of Anonymously Processed Information
The Institution shall adopt appropriate measures to compile, manage the security of, and provide third parties with anonymously
processed information (information compiled by processing personal information so that particular individuals cannot be identified
and the original personal information cannot be restored).

7. Education and Training
The Institution shall recognize the importance of protecting personal information and strive to raise awareness of the importance
among faculty and staff members. The Institution shall also give necessary and appropriate supervision and guidance to faculty
and staff members who handle personal information, and provide them with necessary education and training to promote the
appropriate use and protection of personal information.

Toyo University shares the personal information it possesses with Toyo University Global Service Co., Ltd. and Toyo University
Facilities Co., Ltd., which are wholly owned subsidiaries of Toyo University Incorporated Educational Institution.
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3. Provision of Personal Information to third parties

(1) Provision of information to Toyo University Alumni Association (General Incorporated Association):

Toyo University Alumni Association (hereinafter "the Alumni Association”) is an organization that connects graduates with their

alma mater, Toyo University, with the aim of promoting mutual friendship among its members, manifesting the founding spirit of

Toyo University, and contributing to the further prosperity and development of Toyo University. Upon application from the Alumni

Association, Toyo University will provide the personal information of graduates to the extent necessary only for the following

purpose.

- For sending out invitations to join the Alumni Association, the following information will be provided: Your graduate school and
course, the date of your enrollment, and your name, address, telephone number, and e-mail address.

(2) The university will not provide third parties with personal information without obtaining students’ own agreement in advance, except
in cases based on laws and ordinances. When the university provides third parties with personal information about students for
the purposes of education offered by the university and support for students’ learning and incidental student lives, the university
will disclose the recipients of personal information, the purposes of use, etc. (on the university’s website or elsewhere). If you do
not agree with the provision of personal information, contact the section in charge at the university.

4. Joint use of personal information

(1) Purposes of use
Conducting education and research at educational institutions run by the Toyo University Incorporated Educational Institution;
providing student life support; sending service information materials concerning career support

(2) Items of personal data
Students’ names, student ID numbers (Graduate School; Course), and contact information (addresses; phone numbers; email
addresses)

(3) Joint users
Toyo University Facilities Co.,Ltd.; Toyo University Global Service Co., Ltd.
(The two companies are wholly owned subsidiaries of Toyo University Incorporated Educational Institution.)

(4) Responsible manager: Toyo University Incorporated Educational Institution



Contacts

If you have any questions or urgent inquiries, please contact the following email address directly.

In addition, please refer to “VII. Frequently Asked Questions Regarding the Admission Procedures” (p. 39) before making an inquiry.
The university counters are closed on Sundays, public holidays, and other dates.

Please check the following website for the information on the university counters and operating hours.
https://www.toyo.ac.jp/campuslife/student_support/info/

1. Admission Procedures

Contact Office Contact Information
Admission procedures office at each Please contact the administrative office at each campus listed on the Application
campus Guidelines.

2. Tuition and Fees

Contact Office Contact Information Office Hour

Finance Section, (Monday to Friday) 9:30 - 13:00

. ) Inquiry form 14:00 - 16:45
B F ff
udget and Finance Office (Saturday) 9:30 - 1245
3. Status of Residence/Visa
Contact Office Email Office Hour
Toyo University Support Office for COE
and Status of Residence . . . .
(wholly owned subsidiary of Toyo University toyo-pugs@tugs.cojp (Monday to Friday) 9:30 - 17:00
Incorporated Educational Institution)



https://forms.gle/Y5qxZRK1PVXnYtjH9
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& Hakusan Campus

10-minute ride from JR Sugamo Station on the bus bound for Asakusa Kotobuki-cho; get off at Toyo-daigakumae
5-minute walk from Hakusan Station on the Toei Mita Line

7-minute walk from Sengoku Station on the Toei Mita Line

5-minute walk from Hon-Komagome Station on the Tokyo Metro Namboku Line

15-minute walk from Sendagi Station on the Tokyo Metro Chiyoda Line

% Kawagoe Campus
10-minute walk from Tsurugashima Station, which is 40 minutes from Ikebukuro Station by express on the Tobu
Tojo Line

4 Asaka Campus
10-minute walk from Asakadai Station on the Tobu Tojo Line
10-minute walk from Kita-Asaka Station on the JR Musashino Line

€ Akabanedai Campus
8-minute walk from JR Akabane Station
12-minute walk from Akabane-iwabuchi Station on the Tokyo Metro Namboku Line
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